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Introduction 
This Enumerator’s Manual is a comprehensive guide to the field collection aspects of the census 
activity.  It outlines in detail the role and responsibilities of you as enumerators, in terms of the 
procedures involved in the actual enumeration of the members of all households.  The manual 
also gives specific instructions with respect to the various questions within the 2010 round of the 
Population and Housing Census questionnaire.   
 
The importance of the Enumerator’s Manual cannot be overemphasized.  It should be used as a 
practical guide to you as enumerators and your supervisors.  All field staff must therefore be 
thoroughly familiar with the contents and instructions of this document.  Failure to become 
conversant with the manual will result in you experiencing serious problems when conducting the 
enumeration in the field.  Your responsibility is to thoroughly read and understand the contents of 
this manual.  If any questions or misunderstandings remain, they can be clarified at your training 
sessions. 
   
Much of your success as an enumerator will depend on the cooperation you are able to obtain 
from respondents.  This will depend largely on your approach, tact, patience, self-confidence and a 
thorough knowledge of your assignment. 
 
As an enumerator, you will inevitably be faced with challenges in the field.  Any issues that you 
cannot handle must be discussed with your supervisor.  A great deal is expected of all field 
personnel, in terms of dedication, commitment and thoroughness in completing the enumeration 
exercise.   

The Statistical Institute of Belize (SIB) 
The 2010 Population and Housing Census will be carried out by the Statistical Institute of Belize 
(SIB) under the authority of the Census Order issued by the Minister. 
 
The SIB was established on April 1, 2007, replacing the Central Statistical Office (CSO) as the 
national statistical agency of Belize.  It derives its mandate through the Statistical Institute of 
Belize Act. No. 9 of 2006.  
 
The primary functions of the SIB are to collect, compile, analyze and release official statistics 
pertaining to the demographic, social, economic, and general activities and conditions of Belize on 
an impartial basis and in accordance with international standards.  The SIB is governed by a board 
of directors, with representation from the government and non-government sectors.  The Institute 
is headquartered in Belmopan and has offices in Belize City and all towns except Benque Viejo del 
Carmen and San Pedro, Ambergris Caye.   

Vision 

The Statistical Institute of Belize will be recognized as the leading national statistical agency, 
operating with professionalism and transparency in providing accurate and timely information that 
contributes to the development of Belize. 
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Mission 

To provide, with the highest degree of integrity, quality and with strict adherence to professional 
and international standards, accurate, reliable and timely statistical information to facilitate 
effective policy and decision-making for local and international clients. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DO N
OT C

OPY



 

7 

 

 
 
 

Chapter 1:  Overview of the Population and Housing Census 

What is a Population and Housing Census? 

A modern Population and Housing Census may be defined as the process of collecting, compiling, 
analyzing and publishing demographic, socio-economic and environmental data pertaining to all 
persons in a country and the national housing stock at a specified time. 
 
A census can also be described as a form of national stocktaking.  It is a complete count of the 
population and living quarters and provides detailed benchmark data on the size of the 
population, age structure, educational attainment, economic activity, disability, housing and 
household amenities and other major socio-economic characteristics. 
 
A Population and Housing Census is the single most extensive, complicated and expensive 
statistical operation that will ever be undertaken by a national statistics office.  It is a snapshot and 
portrait of a country’s population at a particular point in time. The Census is the main source of 
nationwide statistics, not only at the national level, but also at the sub-national level, down to the 
smallest geographical unit. This smallest geographical unit is referred to as an “enumeration 
district” (ED). The ED can be considered as a census/statistical “building block”. 
 
For operational, financial and other reasons, there are limitations to the amount and level of 
sophistication of information that can be collected on a full-coverage basis during a census. 
Complicated, detailed and specialized information is usually not collected in a census but by means 
of a survey on a sample basis.  

Why take a Census? 

Most countries conduct a census every 10 years. During that period of time, many changes in the 
social fabric of a country may have taken place.  These changes include fluctuating rates of 
population growth due to the average number of births and deaths and migration patterns, and 
changes in the characteristics of the population such as employment and school enrollment, all of 
which will have implications on the demand for social services e.g. health, education and 
infrastructure including water, electricity and transportation systems etc.  Census data is useful to 
government policy makers, private industry, the media, academia, researchers, labour 
organizations, small and large businesses and the general public itself.  The results of a census can 
be used as critical reference to ensure equity in distribution of wealth, government services and 
representation nationwide.  Census statistics can also be used as benchmarks for statistical 
compilation or as a sampling frame for sample surveys.  Since census data can be tabulated for any 
geographical unit, it is possible to provide the required statistics in a remarkably flexible manner.  
This is important where the administrative area unit is not equivalent to the geographical unit 
required to make a decision.  For example, for planning the location of a school, it is necessary to 
have the data on the distribution of school-age children for a given geographical area rather than 
by village.  Census results are also necessary for preparing population projections which crucial for 
all segments of the public and private sectors. 
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Why Belize Census? 

The last Population and Housing Census in Belize was conducted in 2000. The 2010 census is 
necessary to update and provide the benchmark data that are important to planning and policy-
making. The 2010 census will also provide the framework, which will facilitate inter-censal 
investigations and surveys. 

Authority 

The Census is conducted in accordance with the Census Act, Chapter 155 of the Laws of Belize, 
Revised Edition 2000.     

Who is counted? 

All persons who usually reside within the borders of Belize at the time of enumeration are to be 
counted in the census regardless of citizenship or length of stay.  Each person and each set of living 
quarters should be enumerated as of the same well-defined point in time and the data collected 
should refer to a well-defined reference period.  Members of Her Majesty's Armed Forces and 
their families, living in military barracks or camps in Belize, and members of the diplomatic corps 
living in the residences of ambassadors or High Commissioners to Belize shall not be included in 
the census. Persons are to be counted at wherever their usual place of residence is at the time of 
enumeration.  The following types of persons who are outside the country are to be counted 
where they usually live in Belize: 
  

1. Persons temporarily absent for less than 6 months on business or holiday. 
 

2. Persons temporarily absent for more than 6 months in connection with their work such as 
Diplomats, or crew members of vessels at sea who are expected to return to a household 
in Belize. 

 

3. Persons attending school who intend to return to Belize. 

How is a Census taken? 

While the term Census is generally taken to mean counting of the country’s population and the 
recording of certain of their characteristics at a particular point in time, several distinct operations 
have to be completed before a picture of the population can be presented. 
 
In the first place, strategic and detailed operational plans must be drawn up outlining what 
information is to be collected, how it is to be recorded and how the findings are to be presented 
and analyzed.  After these have been settled, the next step is to organize the collection of the data 
in the field under careful supervision and extensive quality control. 
 
The country is divided into small areas called Enumeration Districts (EDs) and an enumerator is 
assigned to each ED.  For about four weeks after Census Day, the enumerator will visit every 
building in his/her enumeration district and interview the persons occupying each building.  The 
enumerator is required to ensure that he/she understands fully the collection procedures, what 
questions are to be asked and how to record the answers quickly and correctly on the 
questionnaires provided. If the enumeration is of high quality, then the final tabulations and 
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analysis, which will be published, will also be of good quality and useable for informed decision 
making by policy makers. 

Field supervisors are placed in charge of a number of enumerators to monitor their work and to 
address and resolve any problems, which may arise while the field work is being done.  The 
supervisors also act as a link between enumerators and the Census Office in the respective 
districts. At the district census offices, the completed questionnaires will be checked, coded and 
made ready for data capture and processing.   

Who provides the census information? 

The term “census” implies that each individual and each set of living quarters is enumerated 
separately and that the characteristics thereof are separately recorded.  Ideally, every individual in 
the household should be interviewed, but this is not always possible.  It is therefore permitted for 
any responsible adult (18 years or older) to act as a proxy respondent to provide the information 
about all the persons in that household, provided that he/she knows all the required answers. If 
he/she does not know some of the information, you should re-visit the household to obtain the 
missing information directly from the individual concerned. 

Census information is Confidential 

The law (Census Act Chapter 155) requires that all information collected from the Census must be 
kept confidential.  You, and all other field staff, as well as the permanent employees of the 
Statistical Institute of Belize, will be required to take and sign an oath of secrecy swearing that you 
will not reveal any census information to anyone who is not a sworn employee of the Census 
organization.  This means that you will not divulge any census information, under any 
circumstances, to anyone, even to members of your family.  There are penalties associated with 
the breaking of this oath. 

How success is measured? 

The success of a census depends on a large number of factors. However, in the final assessment, 
the most important criteria of success are: 
 

▪ The level of completeness (coverage) achieved, that is, that all individuals and living quarters 
that should have been counted were in fact enumerated and their relevant characteristics 
recorded. 
 

▪ The quality of the collected information, that is that the information provided by the 
respondents was recorded accurately 

 

▪ Coverage and quality are the two key words that should be foremost on your mind during the 
entire census operation. 
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Chapter 2: OVERALL JOB INFORMATION 

The Importance of your Role  
As an enumerator, you play a vital part in the census operations. The completeness and accuracy 
of the data you collect will determine the value of the entire operation. Every effort must be made 
to obtain complete and accurate answers to questions and to record these according to given 
instructions.  You can only do this if you completely understand the instructions and ask your 
supervisor when you are unsure of how to deal with certain situations. 
 
The accuracy and quality of the census data depend to a very large extent on the thoroughness 
with which you and your fellow enumerators perform. 
 
The respondent is obliged by law to respond and cooperate with you. Your manner of approach, 
mode of dress and the manner in which you speak will help a lot. You must display patience, 
confidence and tact in dealing with the public. These qualities are the prerequisites of a good 
enumerator. 

Census Information and Confidentiality 
Some of the persons whom you interview may hesitate or be reluctant to answer some of your 
questions.  This is understandable since you are asking for information that they consider to be 
personal and private and which they do not usually make available to strangers. You may put them 
at ease by explaining to them the confidentiality and other conditions under which you are 
collecting information.  These are: 
 
▪ Information collected is kept strictly confidential.  It is against the law for any census worker to 

divulge information to any unauthorized individual or organization whatsoever. 
 

▪ All persons engaged in the census have taken an oath of secrecy, whether they are working in 
the field or in the census office.  Breaking the confidentiality rules of the census in particular is 
a very serious offence. There are severe penalties in place for enumerators (or other census 
staff) who talk to outsiders about census information provided by respondents and those who 
do not treat census records as confidential. 
 

▪ No information about any individual can be made available to any agency, not even to another 
government department or policy agency. 

 
▪ No personal information or micro-data will ever be released.  The information collected will be 

used solely in the tabulations indicating the aggregate size and structure of the population; 
cross classified by various general characteristics. 

 
▪ Respondents are required by the Census Act to supply information to census takers.  Penalties 

include a fine of up to $1,000 or imprisonment of up to six months.  However, we ask that 
respondents cooperate willingly. 
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▪ The information collected will be used by government policy makers to improve social and 
economic conditions for the population. 

 
The following tips will help you avoid any breaching of confidentiality: 

SOME THINGS YOU SHOULD “DO” 

▪ DO carry your official census identification card and show it upon introducing yourself. 

▪ DO treat the respondents with respect. This applies no matter how this person looks to you. 
Remember looks can be deceiving. 

▪ DO remember that confidentiality covers ALL the information obtained during your duties, 
including anything you are told or anything you may have observed.   

▪ DO take a positive line on confidentiality. Reassure the respondents, by your actions,  
that you take confidentiality seriously.  

 
SOME OF THE THINGS YOU SHOULD “NOT DO” 

▪ DON’T talk about individuals with other people. Be discreet. Even a casual remark can be a 
breach of confidentiality. 

▪ DON’T give questionnaires with any information, even if questionnaires are incomplete, to 
anyone except your supervisor. 

▪ DON’T leave any questionnaire with information unattended. Keep them with you at all 
times when in the field and store them safely and securely at home. 

▪ DON’T  allow any unauthorized person to accompany you on your visits. 

 
In addition, all census materials issued to you (even the spoilt questionnaires) must be returned 
to your supervisor so that they may be carefully stored for future use or destroyed. 

Enumerators’ Responsibilities 
Your principal responsibility is to make certain that you locate every dwelling and household 
within your ED and record the particulars of all residents living in them on the questionnaires.  
Enquire at stores, shops, restaurants and other business places where there may be hidden 
dwellings in which one would not normally find persons residing. Do not overlook the possibility of 
a caretaker’s quarters in churches, schools, cinemas and all other non-residential buildings.  Also 
look for temporary shacks or mobile houses which may be located away from roads.  In rural 
areas, especially, a track may lead to a dwelling.  The Census must include everyone residing in the 
country.   
 
Within your ED there may be hotels, boarding houses, nursing homes, hospitals and health clinics, 
residential schools, police stations, prisons and other institutions. Detailed instructions on the 
treatment of institutions, some of which will require special methods of enumeration, will be given 
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by your supervisor.  You must, however, record the existence of these institutions on the 
“Visitation Record” and alert your supervisor.   
 
As an enumerator, your job is to: 

1. Travel your ED with your ED Map. One-by-one, canvass each block in the ED in a clockwise 
direction.  

2. Carry a Visitation Record, and as you canvass, you will list each building and vacant lot. 
3. Introduce yourself (say you are working for the Census), and conduct interviews. Complete 

a questionnaire for each household. 
4. Check that all questions are complete. 
5. Update your ED map.  

 

The Visitation Record and Enumeration District (ED) Map 
The Visitation Record and the ED map are designed to monitor your field visits during the census 
enumeration.  The Visitation Record is used to document the details of your enumeration of each 
household while the ED map identifies the geographic extent and in some cases the location of all 
buildings in the ED for which you are responsible to interview.  
  

Census Enumeration Procedures 
Before you begin interviewing, your supervisor will travel with you through your ED and show you 
your boundaries.  You will also be given an ED Map indicating the starting and stopping points, and 
the route, which you must follow. 
 
As each batch of questionnaires is completed, it must be thoroughly checked by you and your 
supervisor.  In the handing over and retrieval of questionnaires, the enumerator control form must 
be completed and signed by you as well as your supervisor as a record of the movement of 
questionnaires between you and your supervisor.  This will ensure that the questionnaires are 
completely accounted for at every stage.  
    

Data Collection in Relation to Census Day 
While the aim of the Census is to provide as accurate a picture as possible of the population on 
Census Day, practically, this cannot be accomplished in any one day, since it would be impossible 
to canvass all the households in the country on a given day.   Only the homeless will be 
enumerated on May 12th, while household and institution interviews will take place over the four 
weeks following Census Day. 

Standards of Performance 
Your assignment must be completed within the prescribed enumeration period. The preparatory 
work that went into planning the Census has ensured that your workload can be accomplished 
within the allotted time period. Account was taken of the various terrain and density of 
population, among other factors. 
 
The following points will assist you in timely completion of your task: 
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▪ Efficient Conduct of Interview 
Only through familiarity with the questionnaire and strict adherence to the instructions therein 
will you be able to conduct your job efficiently and accurately. Questions should be asked 
exactly as stated on the questionnaire and the respondent should be given adequate time to 
respond.   You should probe only when the respondent’s answer is not clear. 

▪ Reduction of call-backs 
You can do this by carefully planning your visits to coincide with when respondents will be 
home.  If no one is at home, identify yourself, and try to obtain some help from neighbours as 
to what time members of the household are most likely to be at home, or leave a ‘request for 
appointment’ form (also referred to as call-back form) where it is possible. 

▪ Planning your travel 
Keep travel to a minimum by planning your enumeration route.  This can be achieved by 
grouping your call-backs and making appointments wherever possible. Always keep your 
supervisor informed of your travel. 

▪ Familiarity with the Enumeration District (ED) 
Your supervisor will provide you with a map of your ED and its boundaries as well as the 
canvassing direction in which you are to proceed in order to locate the households.  You must 
be familiar with your ED map and enumerate all households in the designated area and not 
stray into adjoining EDs.  Your supervisor will inform you of any variation that may have 
occurred in cases of new developments and or buildings that are not captured on your map. 
This is important. You must avoid double counting or undercounting of the population. 

▪ Re-interview 
Your supervisor will re-interview a sample of the households you enumerated to ensure your 
performance attained the required standard, and to check on the completeness of your 
coverage within the ED. 

Your Enumeration Kit 
In order to carry out your assignment your supervisor will give you all the necessary documents 
and materials.  These will include: 
▪ The Enumeration District (ED) Map and description of the boundaries 
▪ A Visitation Record for your ED 
▪ An adequate supply of main and extra person questionnaires 
▪ A supply of Enumerator Control forms 
▪ A census identification card (ID Card) 
▪ Pencils, eraser, sharpener, clipboard 
▪ Appointment forms & Flash cards 
▪ A bag for holding all materials 
▪ Census Enumerator’s manual  

 

Please note that all these supplies remain the property of the Statistical Institute of Belize and 
must be returned to your supervisor on completion of your assignment.  Your final claim for 
payment will not be met until all these materials have been returned. 
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Data Falsification 
Your job will not always be easy. Sometimes your progress may not be going well, even though 
you want to do a good job and keep on schedule. However, you must not submit made-up work to 
your supervisor under any circumstances. Office personnel and supervisors are trained to 
recognize fictitious materials. Additionally, a percentage of all work will be verified for accuracy, 
thus the chances of getting caught are very high. If any work you submit is found to be made-up, 
you will be dismissed immediately from your job and legal action may be taken against you.  
 

Your Supervisor 
You will be working under the supervision and direction of a supervisor who will: 
▪ Provide you with your assignment 
▪ Show you the boundaries of your ED prior to enumeration 
▪ Supply you with your enumeration materials 
▪ Supervise and verify your work, bring to your attention any errors and/or inconsistencies and 

explain how you can improve. 
▪ Revisit some of the households after you have interviewed them as a check on the accuracy of 

the information and data quality. 
▪ Ensure that you understand and follow the instructions in this manual and those given during 

the training. 
▪ Ensure that you complete your assignment within the specified time. 
▪ Receive your work at the end of enumeration and recommend payment for work of an 

acceptable quality. 
▪ Act as the link between you and the District Office. 
▪ Assist you in solving any problems in the field. 
▪ Provide re-training, if necessary. 

 
You must at all times keep in close contact with your supervisor, letting him/her know where you 
may be found, meeting him/her at such times and places as he/she directs, and following carefully 
the instructions which she/he gives you.  All appointments with your supervisor MUST be kept. 

Enumerator Training 
Prior to the commencement of fieldwork, enumerators will be trained at specified locations for a 
period of time.  This training will include: 
 
▪ Exposure to and discussion of questionnaire, forms and documents to be utilized in the 

Census. 
▪ Reading, interpreting, correcting and updating ED maps. 
▪ Discussion of basic guidelines concerning interviewing techniques. 

 
At the training sessions, the enumerator’s manual will be explained and discussed in detail.   In 
addition, extensive use of mock interviews will be utilized, whereby you will be given the 
opportunity to participate as respondents and interviewers with other enumerators.  It is 
imperative that you attend all training sessions, as this will equip you with the necessary tools 
required to become an efficient enumerator. 
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The Interview 

Interviewing Method 

In the case of the Census, a very organized structured questionnaire format is provided.  This 
means that for each question, a list of responses are provided, which, as much as possible, covers 
any answer the respondent might provide.  The interview itself is conducted face to face with the 
person regarded as the head of the household. However, if that person is unavailable, a 
responsible adult member of the household will suffice.  Where possible, it is preferred to 
interview the relevant members of the household individually, especially for the sections on 
Economic Activity, Marital/Union Status and Fertility, due to the personal nature of the questions.  
For young children, information should be obtained from a responsible adult. 
 
The following are some of the major points to bear in mind when conducting a successful 
interview: 
 

Appearance 

Wear neat, conservative, clean clothes suitable for the area you are interviewing.  Remember, you 
are representing the Statistical Institute of Belize (SIB). Persons are more likely to respond 
positively to an interviewer who looks and behaves in a professional manner. 

 

Introduction to respondents 

Having made the initial contact with the household, identify yourself as a representative of the SIB 
and present your Census Identification Card. Be sure the respondent clearly understands who you 
are and whom you represent.  The following introduction is recommended: 

 

‘Good morning Sir/Madam. My name is _________ and I am the enumerator hired by the 
Statistical Institute of Belize to undertake the Population and Housing Census for this area. I would 
really appreciate it if you could spare the time to answer some questions about your household’. 

 

The Interview 

▪ READ EVERY QUESTION exactly as worded on the questionnaire.    
▪ READ EVERY QUESTION in the order printed on the questionnaire. 
▪ FOLLOW SKIP INSTRUCTIONS carefully so that you do not ask questions of, or about, 

persons to whom they do not apply. 
▪ Where “N” appears as part of a question, read out the name of the person to whom the 

question relates.    
▪ Should respondents have difficulty understanding a question, it may be necessary to give an 

example of a possible response category.  This may help the respondent to understand what 
type of answer is expected.  

▪ Where “Other, specify” is the correct response category, ensure that the entries you make 
are clear and legible. 

▪ Avoid accepting “Don’t Know/Not Stated (DK/NS)” responses as much as possible.  These 
are to be used only as a last resort. 

▪ Read the response categories only when instructed to do so. 
▪ Listen carefully to the respondent when the responses are given. 
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▪ Wait for respondents to complete their answers before recording the responses. 
▪ Never by word, action or gesture, indicate a reaction to a response. 
▪ Maintain a professional attitude and disposition. 
▪ Ensure that you keep the interview flowing. Do not rush or pause unduly between 

questions. If you appear to be in a hurry to complete your questionnaire, respondents may 
give inaccurate or incomplete answers.  If on the other hand, there are too many pauses, 
the respondent may lose confidence in your ability. 

 

Completing the enumeration 

Before leaving an interview you should check to make sure that all questions have been 
completed.  Making corrections may be difficult after leaving the respondent. Once your interview 
has been completed, you should make your exit in a very cordial manner. Please bear in mind that 
you have a rigid time schedule to maintain. Thank respondents for their time and cooperation. 

Hours of Work 
You should not expect to work regular hours during enumeration.  You will have to adjust your 
working hours to the times when you are most likely to find people at home and this often means 
making calls in the late afternoons, early evenings and on weekends when persons are normally at 
home. 
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Chapter 3:  Definitions and Concepts 
It is necessary for you to grasp some basic concepts and become familiar with their definitions if 
you are to complete the listing on the Visitation Record (VR) correctly. Remember that the 
purpose of the VR is to keep track of all the dwellings, institutions and businesses in your ED. 

 
Enumeration District 
An enumeration district is an area with well-defined boundaries that is assigned to an enumerator 
(interviewer) in conducting a census or a sample survey. In a census, the enumerator is responsible 
to cover all households in his/her ED. An ED map is given to each interviewer as part of his/her 
census kit. 

Blocks 

For purposes of the Census, a block is defined as a geographic area bounded on all sides by visible 
features such as streets, rivers, streams, etc. It is a sub-division of the ED drawn to facilitate data 
collection. 

Building 

A building is defined as a physical structure which is separate and independent of any other 
structure.  It must be covered by a roof and enclosed within external walls.  A building may be a 
factory, shop, detached dwelling, apartment building, warehouse, repair shop, etc.  NOTE that 
detached rooms relating to main buildings are treated as part of the main buildings, for example 
detached kitchens, toilets, servants quarters, garages, etc. 
 

 
 Figure 3.1:  Building 

 
 a. Occupied Building 
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 An occupied building is one which, at the time of enumeration, is in use and some or all of it 
occupants are present.  
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b. Closed Building 
 A closed building is one that gives the appearance of being in use as a residence but with all 

the occupants temporarily absent.  (The neighbours can usually help with identifying a 
closed building).  You must return to check to make sure it is still in use and closed. 

 
 c. Vacant Building 
          A vacant building is one, which is habitable but not in use at the time of enumeration. A 

building under construction that has four walls and a roof should be given a building 
number and listed as vacant. 

Institution 

An institution is defined as a collective living quarters consisting of persons that are not members 
of a household.  The institutional population comprises persons who are not members of 
households. These include military installations, correctional and penal institutions, dormitories of 
schools and universities, religious institutions, and hospitals. For example, students who live on a 
school’s campus in Belize will be included as part of the institutional population. 
 
Personnel responsible for the running of an institution and not living in dormitories or similar 
accommodations should be excluded from the institutional population. Persons living in hotels or 
boarding houses are not part of the institutional population and should be distinguished as 
members of one or multi-person households, on the basis of the arrangements that they make for 
providing themselves with the essentials of living. 
 
The occupants of institutional living quarters are usually subject to a common public objective or a 
common personal interest. Instructions on interviewing institutions will be given by your 
supervisor. You must, however, record the existence of these institutions on your VR. 
 
The difference between an institution and a business is that an institution carries a building 
number and a number in the household number column; for example, a church, a school, a prison 
etc. A business, on the other hand, carries only a building number; for example, a grocery shop or 
a mechanic shop.  
 
Institutions shall be of two categories: 
 

a. Type A Institutions 
Type A Institutions will have less than six occupants who are usually engaged in normal 
economic activity. These include hotels with local residents, boarding houses, hostels, 
convents and barracks. A census questionnaire should be used for the enumeration of Type 
A institutions. 

 
b. Type B Institutions 

Type B Institutions will have occupants who are not engaged in any normal economic 
activity. Such institutions include hospitals, nursing homes, prisons, homes for the aged, 
and hotels with transient or more than five guests. 
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A Business 

 

For the purpose of recording in the Visitation Record, refers directly to the place of business –
which is the establishment (a factory, an assembly plant or, retail store, warehouse, an office  etc.) 
where business is conducted, goods are made or stored or processed or where services are 
rendered. 
  
Establishment therefore is regarded as - a public or private structure including those owned by 
government, educational or non-profit organization; incorporated for the functioning of its 
operation. 
 
These establishments will include mercantile establishment; wholesale stores, outlet, retail store. 
While place of business includes those places where professional services are performed such as a 
barber-shop/hair salon, doctor’s/dentist office (clinic),daycare center, internet-café, legal services 
office or accounting office, banks etc. 

 

Dwelling 

A dwelling is any building or separate and independent part of a building where people live and 
can provide accommodation for one or more households.  It must have direct access from the 
street or common landing, staircase, passage or gallery where occupants can enter or leave 
without passing through anybody else’s living quarters. 
 
 a. Private Dwelling 

 A private dwelling is one in which a private household resides. This may be a single house, 
flat, apartment, out room, part of a commercial building, or a boarding house catering to 
less than six persons. 
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Figure 3.2:  Private Dwelling 

 
b. Closed Dwelling 

 A closed dwelling is a unit that is temporarily unoccupied because the residents are away on 
holiday or for some other reason. If there is an indication that the residents will be away for 
an extended period, you should try to get from a neighbor the name of the head of the 
household who usually occupies the dwelling and the number of persons who usually live 
there. 
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             Figure 1.3: Private Dwelling 

 
 c. Vacant Dwelling Unit 
 A vacant dwelling is one that is habitable but no one is living there at the time of 

enumeration.  
 
 

            
             Figure 3.2: Vacant Dwelling  
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Household  

A household consists of one or more persons living together i.e. sleeping at least 4 nights of a 
week AND sharing at least one daily meal.  It is important to note that a member of a household 
need not be a relative of the main family.  For example, a boarder or a domestic servant who 
sleeps in most nights of the week is a member of the household.  It is possible for a household to 
consist of just one person, or of more than one family, as long as they share living arrangements.  
A group of unrelated persons living together also comprises a household. 
 
In certain cases, a person may qualify as a member of a household even though he/she only sleeps 
there and eats elsewhere, then emphasis would be placed on the nights slept.  This person would 
be part of the household where he/she sleeps provided that the members of this household share 
living arrangements. So in cases where a person only sleeps at the dwelling but shares no living 
arrangements with the other members of that household the person would not be included as a 
member of the household in which he/she sleeps. For example, a child who only sleeps at his 
grandmother’s house at night but spends the rest of the day at his parents’ home would not be 
included as a member of his grandmother’s household. 
 
All persons, except where otherwise stated in the examples below, will be enumerated in the 
household which was their place of usual residence.  Many types of living arrangements may be 
found in the field, and these examples serve as a guide:- 
 
▪ If a person recently moved in with a group of persons, as long as he/she intends to make 

his/her home with them, that person is to be considered a member of the household; 
 

▪ A boarding house that caters for boarders or lodgers (less than 6) is to be classified as one 
household; 

 

▪ If a dwelling unit is divided into flats or other separate dwellings, each such separate dwelling 
accommodates at least one separate household and requires a separate questionnaire. A 
tenant or subtenant, if he makes his own arrangements for eating, would also form a separate 
household; 

 

▪ A domestic who sleeps in the house or in an outbuilding on the premises is to be listed as a 
member of the household.  A servant who does not usually sleep on his/her employer's 
premises is not to be counted as a member of the household where he/she works; 

 

▪ A boarder or lodger, i.e. a person who usually eats and sleeps with the household during most 
nights of the week (i.e. at least 4 nights), is to be considered a member of the household; 

 

▪ If within an institution, there are separate quarters for all or any member of the staff, with 
separate housekeeping arrangements, such persons constitute separate households.   

 

▪ A person who rents a room but does not share any meals with his/her landlord or landlady 
constitutes a separate single-person household and requires a separate questionnaire; 
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▪ Persons living, working and sleeping away from their families most nights of the week are to be 
enumerated where they sleep most nights; 
 

▪ Persons who, because of the nature of their jobs (i.e. watchmen, shift-workers, medical and 
health personnel, fishermen, etc.), spend most nights away from their home MUST be 
enumerated at the same place as the other members of their households (i.e. at their place of 
usual residence). 

Head of Household  

For census purposes every household must have a head. The head of the household is defined as 
that person who is acknowledged as such by the other members.  This person is the first person 
listed in the listing of household members on page 3 of the questionnaire. In a one-person 
household, that person is the head. A person running a guesthouse or similar establishment that 
caters for less than six (6) guests is considered the head of that household. 
 
In cases where an agreement cannot be reached within the household about who the head of that 
household is, the interviewer may suggest that from among those persons contesting the position, 
the person with the most recent birthday be designated as the head. 

Usual Resident 

A usual resident is a person who has lived continuously or intends to live in the household for at 
least 6 months. 
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CHAPTER 4: MAP WORK  

The Enumeration District (ED) Map 
The SIB’s Geographic Information System (GIS) Unit made ED maps in preparation for the 
enumeration. However, changes that have occurred since these maps were originally prepared 
may cause them to be outdated due to newly constructed roads, new settlements, or expanded 
urban areas. Also, some landmarks and streets disappear, administrative boundaries are moved 
and houses demolished due to natural disasters or other reasons. Enumerators may find that 
some of their maps will not be completely up-to-date, particularly in rapidly growing or declining 
areas. They may need to make and document corrections in the field. 
 
Supervisors will verify that the ED maps are correct and that the map boundaries and landmarks 
correspond with the actual physical features of the areas. The maps should allow enumerators to 
find their way around their EDs easily. The supervisors’ main objective in checking the ED is to 
discover possible problems ahead of enumeration and then to develop clear instructions on how 
to handle the issues. 

Importance of the ED Map 

Your Enumeration District Map is of extreme importance and serves several purposes: 
 

▪ It is the basic instrument for locating the dwelling units to be interviewed. 

▪ It identifies clearly the boundaries of your workload/assignment. 
▪ It provides a picture (geographic extent) of your work in the field. 
▪ It permits the Census Office to check for completeness of coverage. 
▪ It eliminates omissions and duplications of enumeration.  

Information on the map 

Information will be shown in a standard format. Certain items and symbols will be the same on all 
maps.  Some of these items are: 
 
▪ Complete title identifying the area that is covered   
▪ North arrow for use as a directional guide 
▪ Consistent placement and format of title block 
▪ Use of mapping specification 
▪ Landmark information 
▪ Adjoining ED numbers 
 
A description of the ED boundary will also accompany the map. The ED description defines the 

Northern, Southern, Eastern and Western boundaries and uses the name of roads, streets, rivers, 

administrative boundaries, and landmark features. However, there may be cases where there are no 

identifiable feature to properly describe an ED boundary. In such cases, the term ‘imaginary line’ may 

be used to describe the boundary. You should consult your supervisor to assist you in identifying the 

boundaries before you proceed to canvass the ED. 
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Use of ED maps 

The primary purpose of delineating EDs is to divide the country into unique and mutually exclusive 
areas so that each household in each ED is enumerated once.  With his/her individual ED map, the 
enumerator can accomplish the following:   
 
▪ Locate the ED using landmark information provided on the map; 
▪ Determine precisely what area he/she is to enumerate following the delineated boundary lines 

and written description; 
▪ Add new streets and insert street names, cross out features that no longer exist and otherwise 

update the map for future use; 
▪ Identify and name landmarks such as schools, churches, parks, cemeteries, play grounds, 

public buildings, commercial/residential and industrial buildings. 

Orientation 

Orientation is the basic operation in determining the direction of a map.  To orient a map, the 
most important pieces of information are the north arrow and the symbols representing the 
ground features. In the field, the map should be aligned with the ground features.  To do this, it is 
necessary to find objects on the ground, which are represented by specific symbols on the map 
such as a road or river.  When the map is properly oriented, it is possible to identify any ground 
object and its relationship in direction with any other object on the ground. 

Enumeration District Boundaries 

ED boundaries observe natural features such as rivers, ravines and man-made features such as 
roads or paved drains.  The feature selected is one which is easily seen and clearly identified both 
on the ground and on the map. 
 
If travel conditions exist within an area that will cause an enumerator to spend a disproportionate 
amount of time traveling between households, then the number of households per ED has been 
reduced to compensate for this difficulty. Terrain, settlement patterns, remoteness, weather, poor 
and impassable roads, accessibility, households and population size are factors, which have been 
used in determining the size of EDs. 

 
Every effort has been made to update your ED Map prior to the Census. You may, however, need 
to make corrections on the map itself during enumeration, such as crossing out demolished 
dwellings, drawing in new buildings, and correcting or adding street names as necessary.  Should 
you discover a dwelling that is not on the map, ensure that you mark their location on the map 
and record the address on the Visitation Record using the next available line number.   Whenever 
you are in doubt, seek clarification from your supervisor. 

Know your Enumeration District 

The boundaries have been clearly marked and outlined on your ED Map. If a street, road, river, 
canal, alley, road junction or other permanent feature forms one of its boundaries, be sure you 
know which side of it is in your ED.  Ensure that you do not enumerate households that are not 
within your ED as this will result in double counting of the population.  On the other hand, it is 
important that you do not overlook or forget to enumerate any household in the enumeration 
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district that has been assigned to you.  Every household in your district, no matter how remote, 
must be enumerated. 
 
If a householder tells you that an enumerator has already collected information from him, and you 
are convinced that the household is located within the boundaries of your district, report the 
matter immediately to your supervisor.  It may be that some other enumerator is working in your 
district by mistake and there will be double counting of the population. However, if it is a case that 
the household was enumerated in another ED, you should not interview the household but report 
the matter to your supervisor so s/he can report it to the census office for the appropriate checks 
to be made.   

Ensure that you locate all buildings 

You must locate every building in your enumeration district. It is especially important in covering 
rural areas to ensure that all sections of your ED, especially those that appear to be uninhabited, 
are carefully examined in order to locate buildings, which may be hidden or difficult to reach. 
 

Updating of Enumeration District Maps 
As mentioned, the smallest geographical area for which the SIB collects demographic statistics is 
the enumeration district.  This leads to the constraint that it can only provide such statistics for 
multiples of enumeration districts.  Thus, if statistics were requested for a random geographic area 
that does not fit into an enumeration district or a set of enumeration districts, the Institute would 
be unable to provide this information. 
 

To remedy this situation the SIB intends to link most of the data collected in the 2010 Census and 
all subsequent surveys to a spatial database thereby allowing it store demographic  statistical 
information down to the building level.   This, by extension, will allow it to provide such statistical 
information, either in spatial or tabular form, for any groupings of buildings i.e. a random 
geographic area. 
 
In furtherance of this pursuit, the Institute requires the enumerators working in the data collection 
for the 2010 Census to update the enumeration districts maps provided to them with the building 
numbers that they enter on the visitation records. 
 

Which Enumeration District Maps will be updated? 

Most of the enumeration district maps that will be provided will display streets, rivers, buildings 
and enumeration district boundaries.   The buildings will be displayed as little polygons on the 
maps.  There are some ED’s, however, for which a building layer does not exist presently.  
Obviously the enumerators will not be required to update the map in such areas. 
 

Updating the Enumeration District Map with the building numbers 

As mentioned above, in most cases the enumeration district maps will have polygons that 
represent the buildings in the enumeration district.  Where this is the case, when the enumerator 

DO N
OT C

OPY



 

28 

 

fills out the visitation record for the first dwelling unit in the building, (s)he is required to write 
down the building number on the polygon that corresponds to the building in which the dwelling 
unit exists.  Note that this must be done only once per building despite the fact that there may be 
many dwelling units in the building. 
 
In cases where there are more buildings on a street or in an area than there are polygons on the 
map, the enumerator is asked to draw in the extra polygon(s) and to assign a building number to 
those as well.  When there are fewer buildings the enumerator is asked to cross out the polygons 
that represent the extra building. 
 
It is suggested that before (s)he begins enumeration of a particular area or street, the enumerator 
determines how many buildings exists on the street or area and compare this with the number of 
polygons on the street or area that are on the map.  Where there is a discrepancy, the enumerator 
is expected to use his or her best judgment to determine where the additional polygons should be 
added or the extra polygons crossed out as the case might be. 
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CHAPTER 4: CANVASSING 
Canvassing means traveling all streets, roads, and paths in your ED, in a logical manner to locate all 
buildings and other places where people could live. 

How to Canvass 
 

Divide EDs into Blocks  
Some of the EDs cover certain areas that could easily be divided into blocks.  This is especially so in 
some of the urban areas where there are defined streets and blocks.  You should travel through 
the ED along with the map to determine if the ED could be divided into blocks, and if so, to identify 
the blocks.  Then, on your ED map you should: 
 

1. Outline each block, using a pencil.  When blocking, think about your shortest distance of 
travel from one household to another. 
 

2. Number the blocks in the order you plan to canvass them, in a most convenient manner, 
starting with block “1 ". 

 

3. Place an “X” on each block to mark the starting point.  Where convenient, the position of 
the “X” should be consistent for each block.  

 
If you determine that the ED could not be divided into blocks, then you should identify and outline 
on your map, areas within the ED that would help you to manage your workload in systematic 
way. 
 

Outline Path of Travel 
Before canvassing begins, you would have defined your ED boundary and divided the ED into 
blocks. 

Figure 4.1 below shows an example of the path of travel while canvassing: 
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Figure 4.1:  Path of Travel When Canvassing ED  

1. Start at the ‘X’ of block one. 
 

2. Always keep to the RIGHT. 
 

3. Make sure you canvass buildings with more than one storey from bottom to top. 
 

4. Look for hidden dwellings, especially in non-residential areas and sparsely populated areas. 
 

5. In very remote areas that are not accessible, ask knowledgeable people if the area is 
inhabited. 

How to Canvass an ED with Blocks 

 
1. Canvass the entire ED block-by-block, starting with the lowest to the highest numbered block.  

 

2. In each block, start at a convenient corner and travel the block, in a CLOCKWISE direction, 
along the inner side of the boundary street until you come back to the starting point. 

 

3. This pattern should be repeated for each consecutive block. 
 

4. Look for buildings at the back of buildings. 
 

5. When you come to an inner street, road, or alley, canvass the right side until you come to the 
end.  Then turn back down and canvass the other side. 
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6. Never go from side-to-side on streets, roads, or tracks. 

 

7. As you finish each block, circle the block number. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 4.2 shows an example of canvassing an ED with Blocks: 
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Figure 4. 2: A Blocked ED 
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How to Canvass an ED without Blocks 

 

1. In areas without streets or roads that have scattered buildings, begin where the "X" is and 
proceed to the next area, until all areas are covered. 

 
2. In rural areas where the buildings are along a road, river, shore, or mountains, canvass from 

one end of the ED to the other until the whole ED is covered. Always travel to the RIGHT. 
 

3. Determine the best route of travel to buildings away from clusters of buildings. 
 

4. If buildings are far apart check with your field supervisor or other knowledgeable person on 
the best way to cover the area. 

 

5. If necessary, trace your proposed route of travel lightly in pencil. 
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Figure 4.3 shows an example of canvassing an ED without Blocks: 
 

 
Figure 4.3: Blocking a Rural ED 

 

How to Canvass a Building with more than one Storey 

1. Canvass the building storey-by-storey, starting with the ground floor.  Ask about persons living 
in closed rooms and rooms that appear to be used as offices. 

 
2. Look for separate entrances and stairways leading to dwelling units.  Canvass the building by 

going from one entrance or stairway to another, beginning on the ground floors. 
 

3. Inquire from offices or establishments about dwelling units in the buildings. 
 

How to Canvass a Floor with Multiple Businesses / Activities 

 
1. Canvass the building by starting with the first business on the right upon entering. 

DO N
OT C

OPY



 

35 

 

 
2. Continue your route throughout the building, always going in a clockwise direction. 

 
3. If the businesses are related, i.e., they are servicing each other and with the same support 

staff, then these businesses should only be recorded once.  These businesses are often under 
one management, for example, Princess Hotel, James Brodies and Company, and Loma Luz 
Hospital.  The type of activity should be that of the business that the owner considers to be the 
main one.   

 

How to Canvass a Yard with more than one Building 

 
1. Look for buildings at the back of buildings. 

 
2. Canvass the building or buildings that are to the back of the yard first. 

 
3. Always follow the path on your right. 

 

4. Again, look for separate entrances and stairways leading to dwelling units. Canvass the    
building by going from one entrance or stairway to another, beginning on the ground floors. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Figure 4.4 below shows an example of canvassing a yard with several buildings: 
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Figure 4. 4:  How to Canvass a Yard with Several Buildings 

 

Canvassing Both Sides of the Road or Path 

In some instances, your supervisor may instruct you to canvass and list both sides of a road or path 
at the same time. This will be permitted only in sparsely populated areas where there are long, 
uninterrupted stretches of road with few living quarters. Follow the specific rules for canvassing, 
and plan a path of travel to eliminate unnecessary backtracking. Be sure to stay within the 
boundaries of the ED.  When canvassing both sides of a road in sparsely populated areas, 
enumerate the entire row of households on one side of the road, where they are close together.  
Then enumerate the households opposite the row.  Do not enumerate both sides of a road at the 
same time unless you have received specific instructions from your supervisor to do so.   

Looking for Hidden Living Quarters 

While you canvass a block, be alert to indications of living quarters. Your job is to list every place 
where people live or could live. In addition to asking residents about additional living quarters, 
here are some things to look for: 
 

▪ Extra electric meters 
▪ Living quarters over and/or behind stores, churches, etc. 
▪ Commercial buildings converted into apartments 
▪ Extra driveways to the homes 
▪ Extra cars parked in back alley entrances to private homes 
▪ Alleys and walks around homes leading to side entrances 
▪ Buildings being constructed (workers may live on-site)  
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CHAPTER 6: COMPLETING THE VISITATION RECORD 
As the name implies, the Visitation Record (VR) is designed to monitor your field visits during the 
Census enumeration. It is also used to construct a register of all households, business places and 
institutions in the country. This register will be used as the sampling frame for the conduct of sample 
surveys in the intercensal period. It is therefore vital that this document be accurately and completely 
filled in. 

Structure of the Visitation Record 
The VR is structured to collect information on all households, business places and institutions in the 
country and is comprised of the following parts: 

 
a. Cover Page 

This allows for information that uniquely identifies the ED, the field staff working in the ED, 
and the total count of households, businesses and institutions in the ED. 
 

       b.   Information Sheet 
              This sheet is comprised of 13 columns to record specific information on the following: 
 
   Col. (1) – Block Number   

 
   Col. (2) – Building Number  

 
   Col. (3) – Dwelling Unit Number  

 
   Col. (4) – Household Number 

  
   Col. (5) – Full Address  
 

Col. (6)  – Surname and Name/Head of Household/Name of   
Business/Institution.   

 
Col. (7) – Type of Activity of Business 

 
Col. (8) – Number of Persons – Both Sexes 

 
Col. (9) – Number of Persons – Male 

 
Col. (10) – Number of persons- Female 
 
Col. (11) – Comments  
 
Col. (12) – Date Enumeration Completed  
 

  Col. (13) – Date Checked by Supervisor 
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Each sheet has space for 10 entries. Each VR booklet has 10 information sheets.  
 

How to Complete the Visitation Record 
It is very important that all information collected for the VR is recorded clearly and accurately.    
This would avoid unnecessary callbacks and result in a reliable sampling frame. 

The Cover Page 

There are certain items on the cover page that should be completed before you go into the field. 
They are as follows: 
 
District:     Place a check mark beside the district code  
      
     E.g.    CZ        
 
 
City/Town/Village(s): Write the name of the City, Town or Village and the code. 
    

                                   E.g.    Corozal Town  
      

     E.g.    San Narciso   
 

The information on District, City/Town/Village and ED number will be given to you when you 
receive your assignment.  Where an ED covers more than one village, you should write the name 
of all the villages that are included in the ED. 
 
Enumeration District Number: Write in the ED number assigned to you.   
 

                                                            E.g.            
 
Interviewer:   Write your name. E.g. Marcella Jones 
 
Field Supervisor:   Write the name of your supervisor. E.g. Abigail Martinez 
 

    Book #:                                         Each VR used to record information on an ED.DO N
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.
  

 

                                                                E.g. Book #            
 

 In the example given the “4” should not be written in until the 
whole ED is enumerated. 

       
      The other items on the cover page that you should complete are under the headings ‘Book Total’ 

and ‘ED Total’. These should be completed as follows: 
 

Book Total 
The items under this heading should be filled in when all the pages in the VR are filled. Enter the 
total number of buildings, dwelling units, households, business places and institutions, as well as 
the total population – Male/Female, and total business employment – Male/Female. 
 
The total number of buildings, dwelling units and households listed in the VR would be recorded 
on the last page of the VR under columns 2, 3 and 4 respectively. You would have to count page by 
page to get the total number of institutions, while you would have to add the page totals under 
columns 8, 9 and 10 for all the pages in the completed VR to get total employment and population 
by sex. 
 
If there is no Institution or Business, then “000” should be written for “Book Total” and ED Total” 
 
ED Total 
The items under this heading should be filled out when enumeration of the entire ED is completed. 
If only one book is used, the information in ‘Book Total’ and ‘ED Total’ should be filled out only on 
Book 1. 
 
Total population and Total business employees allow for 4 digit numbers, while all the other Totals 
allow for 3 digit numbers.  All boxes should have a number. 
 

                                
 
You should not put any information in the box on the lower left hand corner entitled ‘For Office 
Use Only’. 
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The Information Sheet 

 
Column 
Number 

Column 
Title 

Comments 

1 Block 
Number 

Write the block number in the column on the same row 
as the first building number recorded for each block. You 
should not repeat the block number for every building 
number listed in the block. The block number should 
have two(2) digits, for example, “01”, “02” etc. 

2 Census 
Building 
Number 

The purpose of this column is to provide a precise count 
of the number of buildings in each ED.  Each building that 
you visit must be given a number in serial order as you 
visit it, starting from 001, 002, 003 etc. The last recorded 
building number will indicate the number of buildings in 
the ED.  Remember that a building may contain several 
dwelling units.  In such cases, repeat the building number 
for every dwelling unit recorded. For schools and other 
related organizations that comprise of more than one 
building, record as a single building but make note of the 
total number of buildings in the comment column.  For 
cases where an organization consists of several buildings 
in which a person can live, e.g. A resort with six (6) 
cabañas, use the same building number for all buildings 
but each building should have its own dwelling unit 
number and household number as needed. 
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3 Census 
Dwelling 
Unit 
Number 

You are required to number the dwelling units in serial 
order starting from 001, just as you did for the building 
number in col. (2). Remember that it is possible to have 
more than one dwelling unit in a building.  In addition, 
there may be more than one household in a single 
dwelling unit in which case the same dwelling unit 
number is to be repeated for each such household. Thus 
it will be possible to identify each household with the 
dwelling unit which accommodates it. The last number 
appearing in this column represents the total number of 
dwelling units in the ED. Note that institutions do not 
have a dwelling unit number. 

4 Census 
Household 
Numbers 

Following an identical procedure to that used for cols. (2) 
and (3), the numbering of households must be in serial 
order, starting from 001 and continuing 002, 003 etc.  
Always check back to the last number that was used to 
avoid repeating numbers.  The last number appearing in 
this column will represent the total number of 
households in the enumeration district. Remember that 
closed household are given a household number, but 
vacant households are not. Institutions will have their 
own numbering starting from 901. 

5 Full 
Address 

In areas where houses are numbered, you must record 
the number (or lot number) of the house, and the name 
of the road or street. In urban areas, the name of the city 
or town is not written. In rural areas, you will need to 
write the name of the village.  Address for vacant lots 
must also be listed to help with the description of the 
area. In areas where addresses may be vague, the name 
of the road, track (if named), mile post or other 
permanent landmarks, e.g. a large fruit tree, or a palm 
tree, should be inserted. 

6 Surname 
and Name 
/ Head of 
Household 

You are required, in the case of a household, to write in 
BLOCK LETTERS the name of the head of the household in 
this column, putting the surname first and the given 
name or names after, e.g. MILLER,THOMAS.  In cases 
where persons are better known by their nicknames, 
include the nickname in quotes along with full name of 
Head of household, e.g. Griffith, Robert “Bobby”.     DO N
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Name of 
Establish
ment / 
Institution 

With respect to a business place you must write both the 
name of the proprietor and the name of the 
establishment, e.g. "BLACK, JOHN, GREEN CAFE" and a 
clear description of the type of business actively being 
carried on must be written in column (7). If the business 
has no name, then you should write the name of the 
proprietor e.g., MARTINEZ, JOHN.  In the case of an 
institution, write in the full name of the institution, e.g. 
Princess Royal Youth Hostel, Precious Moments 
Preschool.  You do not need the number of persons 
employed in an institution. 

7 Type of 
Activity 

This column is to be completed only if the name of an 
establishment, business or institution is entered in col. 
(6). In the case of a business place, you must enter in 
detail the type of activity carried on there.  Examples are: 
dry goods store, grocery, boutique, motor car repairs, etc. 
The 'Comments' column (11) may also be used to add any 
additional information. Remember that if more than one 
type of activity, write in the type of activity for the main 
business. 

8, 9, 10 Number of 
Persons in 
household
, Number 
of Males, 
Number of 
Females 

Fill these columns after the questionnaire is completed 
following each interview.  Record the total number of 
persons in the household or business employees in col. 
(8), the total number of males in col. (9) and the total 
number of females in col. (10). Please note that for the 
number of persons working in business establishments, 
the information written in columns 8, 9 and 10 should 
have a B initial on top right hand side to signify business. 
 

E.g.  19B            9B               10B 
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11 Comments Use this column to record if a building or dwelling unit is 
closed or vacant, the reason for non-completion of 
enumeration, or any other matter which you may need to 
bring to the attention of your supervisor. Vacant lots 
must also be listed in this column but must not have a 
building number or household number.   In addition, 
write a brief description of the building, e.g., two 
storeys, white house or single storey, unpainted house.  
Use the term “elevated/raised/high house” and not 
“upstairs” for houses on stilts. You must record as much 
detail as possible. The comment section is very 
important to help identify a household.  Write 
description as detailed as possible including: colour, 
location of building – front or rear of yard if more than 
one building is in the yard, type of building – bungalow, 
elevated (if building has no downstairs), two-storey 
building, apartment complex, location of dwelling unit - 
upstairs or downstairs, front or rear, left or right side if 
more than one dwelling unit in the building and any 
other unique features. 

12 Date – 
Enumerati
on 
Completed 

This column must be completed when all enumeration of 
all other columns are done. Please insert date, month and 
year. 

13 Date 
Checked 
by 
Supervisor 

The supervisors are responsible for checking the work of 
the enumerators.  Each supervisor will be assigned to five 
enumerators for whom they will be responsible. 
Following a supervisor’s check of an enumerator’s 
visitation record and completed questionnaires, he/she 
will initial what work he/she has approved in column (13). 

 
 
Page Total 
Only columns 8, 9, and 10 should have a page total. 
 

 

• Col. 8 - Sum the number of persons in households and number of business employees and write 
total on last row of this column. 

 

• Col. 9 – Sum the number of males in households and write total on last row of this column. 
 

• Col. 10 – Sum the number of females in households and write total on last row of this column. 
 

Effects of: Handwriting, Type of Pencil, Type of Eraser 
It is very important that the information entered in the VR is clean and neat.  Bad handwriting and 
dirty work could lead to misinformation keyed in at data entry stage.  
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1. Use block letters to enter information in the VR if your cursive writing is not legible.   
2. Use HB 2 pencils to enter information in the VR. 
3. Use a clean eraser if erasing is necessary. 
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CHAPTER 6:  Introduction to the Questionnaire 
The Population and Housing Census questionnaire is made up of three parts, an 
Administrative component, a Household Questionnaire and a Person Questionnaire.  
The questionnaires have been bound into booklets, each comprising of the 
Administrative part, one Household Questionnaire and five Person Questionnaires.  
Households exceeding five members are required to use as many Extra Person 
Questionnaire booklets as required to enumerate each member of that household.  
Each Extra Person Questionnaire Booklet contains three Person questionnaires. 
 
The Administrative Part of the questionnaire comprises four pages 
 
▪ Cover page for recording information identifying the household and its location 
▪ Page 2  

• Record of visits 
• Written address of Household 
• Staff identification grid 

▪ Page 3 Listing of Household Members 
▪ Page 4 

• Comment 
• Extra Person Questionnaire barcode number 

 
The Household Questionnaire is covered in pages 5 to 9 and contains questions about 
the housing and related conditions under which the household lives and includes 
sections on: 
 

Section 1 – Housing 
Section 2 – Emigration 
Section 3 – Agriculture 
Section 4 – Environment 
Section 5 – Crime 
Section 6 – Mortality 
Section 7 – Women in Leadership 

 
This questionnaire uses households (defined in the previous section) as the unit of 
enumeration. You will fill this out once for each household listed on the VR.  It should be 
answered by a responsible adult only, i.e. a person 18 years or older, except where the 
eldest member of the household is less than 18 years.  
 
The Person Questionnaire relates to each member of the household and includes 
sections on:  
 

Section 8 - General Characteristics ................For all persons 

Section 9 - Migration .....................................For all persons 
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Section 10 - Disability & Health…………… For all persons 

Section 11 - Education  ..................................For persons 2 years and over 

Section 12 - Access to the Internet ................For persons 5 years and over 

Section 13 - Training………………… …….For persons 14 years and over 

Section 14 - Economic Activity .....................For persons 14 years and over 

Section 15 - Marital and Union Status ...........For persons 15 years and over 

Section 16 - Fertility ......................................For females 15 years and over 

Questionnaire Care & Security 

• It is of utmost importance that the questionnaires be handled with the greatest care.  
They must not be defaced, suffer undue erasures (although clean and light erasures 
are permissible), there must be no creasing, bending, ‘dog-earring’ etc. The 
questionnaires must be kept clean.  Store in safe area, dry and out of reach of pets 
and children.  The questionnaires should not be accessible to other members of your 
household. 

 

General Features of the Questionnaire 
The information collected on the questionnaires will be scanned into a database with a 
software program called Teleform. The questionnaire has been designed using this 
software which will automatically read the pencil marks on each questionnaire, allowing 
for faster and more accurate data capture. For this to be possible the answers must be 
marked precisely and legibly. Only the 2B pencils provided are to be used to complete 
the questionnaires, as pens and other pencil types cannot be read by the scanner. The 
design of the questionnaire incorporates some standard rules which will help you 
conduct the interview. These are as follows: 

▪ Each questionnaire has a title written in bold uppercase letters, see pages 5 and 10 

▪ Each section of the questionnaire has a title in upper case, white letters against a 
gray background.  See SECTION 1 HOUSING. 

▪ Each section of the questionnaire has a brief introduction to what type of data will 
be collected in that section.  The introduction is intended to prepare the 
respondents for the questions which will follow and is to be read to the respondent.  
See introduction after SECTION 1 HOUSING. 

▪ Questions are written in title case bold (eg. What is your/N’s sex?) and should be 
read out to the interviewee exactly as written in the questionnaire.  Follow the exact 
order of the questions as they are in the questionnaire paying strict attention to Skip 
patterns. 
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▪ Instructions to the interviewer are written in upper case, white against black 
background e.g. Skips instructions SKIP TO 1.5 (see Q1.2), Go To instructions (see 
Q2.1), Decisions (Q2.4), and Action (Q6.4) to be taken. 

▪ Any instruction to the interviewer should not be read aloud, but should be followed 
to ensure that only the appropriate questions are asked.  Skip patterns are to be 
followed carefully.  Not doing so can result in necessary information being omitted 
and information that is not applicable being asked. 

▪ Where only one response is allowed for a given question, the bubble to be filled is 
round. See Q4.1 

▪ Where multiple responses are allowed for a given question, the bubbles are square.  
See Q7.2 

▪ The response areas for questions that will require coding are usually shaded gray 
and may or may not have the words “Official use only”.  See Q9.1a and Q11.3 

▪ Most questions include the category “Other”.  Whenever this category is selected, 
you must specify the answer provided by the respondent.  Use this category only 
when no other category is suitable or where you are uncertain on how to classify the 
response. 

▪ Most questions also include the category “DK/NS” after all attempts at getting an 
answer have been exhausted. 

Shading the Bubbles 

Many of the questions provide you with a choice of answers. First, read the question and if the 
answer is one of the responses then shade the bubble beside the answer with the 2B pencil 
provided. Shade the whole bubble. Anything outside the bubble will NOT be read by the scanner. If 
none of the options are given by the respondent, then shade the bubble beside “Other” and write 
in the response in the space provided. 
 

 

To shade the bubble you should completely fill the circle, and not place a tick or other 
such mark through it (see below). 

     

Blank 
bubble 

Incorrect methods of 
recording an answer 

Correct method of recording an 
answer 

Writing Text and Numbers 

When writing both letters and numbers as an answer in one of the answer boxes, you 
should print both clearly, legibly and in uppercase. Letters should be written as shown in 
the table below. 
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A B C D E F G H I J K L M 

N O P Q R S T U V W X Y Z 

 
And numbers should be written as follows 

0 1 2 3 4 5 6 7 8 9 

  
There are also times when you are asked to record an answer by simply writing the response on a 
straight line - for instance question 2.5 where you should write in the occupation and description of 
the kind of work the migrant was doing at the time he/she departed the country. In these cases you 
need not follow the above rules, BUT your writing should still be clear and legible. 
 
 
 
 
 
 
 
 
 
 
 
 
 

Chapter 7:  Completing the Questionnaire  

Cover Page 

It is essential that all information be recorded accurately and completely on the cover page of the 
booklet.  The following provides you with instructions on how this should be done. 

 
DISTRICT: Each district has a unique code. Depending on which district you are working in, shade 
the corresponding bubble. 

  

CZ = Corozal District 
OW = Orange Walk District 
BZ = Belize District 
CY = Cayo District 
SC = Stann Creek District 
TO = Toledo District 
 

URBAN/RURAL: This item determines the area that a household belongs to. There are 11 urban 
areas listed plus 1 option for Rural.  
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CTV (City/Town/Village): This number will be completed by the coders and should be left blank. 
 

E.D. NUMBER: Your ED number will be given to you by your supervisor and should be written on 
each questionnaire that you complete.  The number will not vary within any one enumeration 
district.  To complete, write the ED number in the boxes provided and shade the corresponding 
bubbles below.  Important – each column must have only one number shaded.  Where the 
number has fewer characters than is required, simply add leading zeros.  

 
BUILDING NUMBER: The building number must be the same as the number assigned to the 
building on your Visitation Record.  Where there are many households within a building, all 
questionnaires for these households will have the same building number on the cover of each 
questionnaire.   

 
HOUSEHOLD NUMBER: The household number is the sequential number of a household within a 
dwelling. 

 
WEEK NUMBER:  The week number refers to the week in which the interview is conducted. 

 
BAR-CODE: The bar-code, located at the right bottom corner is a unique code that the Teleform 
software has given to each booklet. This bar-code is repeated on each page to ensure that pages 
from one household do not get mixed up with pages from a second household when they are 
separated and scanned. The bar-code will also be used to identify any extra person questionnaires 
that you complete if the household size is greater than five. 

 

Page 2 

RECORD OF VISITS: 
 

Interviewer Calls – this column indicates the number of times that you visit a household. Provision 
is made for (4) four visits or call-backs.  If a call-back is necessary, make sure to enter this in the 
comment section on page 4. 

 
Date – for each ‘Interviewer Call’ or visit to a household, the date should be recorded in this 
column. The date ‘dd’ should be recorded in the first two boxes and the month indicated by ‘m’ 
recorded in the single box.  

 
Time Started - the time that an interview begins with a household must be filled in before any 
questions are asked. The time is should be recorded using the 12-hour time format, and then 
shading the appropriate bubble for whether the interview was conducted ‘a.m.’ or ‘p.m.’.  

 
Time Ended - the time ended should be entered once the interview is complete for each visit and 
should be recorded in the same format as the time started.  

 
Result Code - the result code should be shaded after ‘time ended’ for each visit.  It indicates the 
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outcome of the interview after a visit to the household.  For example, if you complete the 
questionnaire after the first visit, you should shade the bubble with the number ‘1’, under the 
result code column. Provision is made for 6 result codes as follows: 

 

 1=Complete – should be shaded when all sections are complete and no further visits 
required for that household. 

 

 2=Partially Complete - should be shaded if the questionnaire has sections that are 
incomplete and there is need to return to the household for completion. At times, the 
respondent with whom you speak may be unable to supply the answers you need and there 
is need to return and meet with some other member of the household who can complete 
the questionnaire.  

 

 3=No suitable respondent at home - should be shaded if you arrive at a household where 
the person is unable to participate in the interview either because of age (minor), language 
barrier or some other time of problem.  

 
 4=Refusal - should be shaded if the person refuses to participate even after trying to 

persuade him/her. 
 

 5=No contact - this bubble should be shaded when you are unable to meet anybody at a 
particular house. 

 

 6=Other (specify) - this option should only be used if the result code is any other than 
those specified above.   

 
Language Code: The language code indicates the language in which the interview was conducted.  
For example, if the interview was conducted in Spanish, you should shade the bubble with the 
number ‘2’, under the language code column. If the interview was conducted in any other language 

besides English or Spanish, you should shade the bubble  under the language code column and 
write the language on the line provided under ‘LANGUAGE CODES’ 

 
ADDRESS: Write the full address of the household in the space provided.  Remember your 
supervisor or another enumerator may need to find this household (for re-interview) from the 
address you have written in. NMCP number refers to the National Malaria Control Program, and 
VCP is the abbreviation for Vector Control Program. 

 
STAFF IDENTIFICATION GRID:  

 

Code - each census staff will be assigned a code for the period of the census.  This should be 
written in the “Code” column beside the appropriate job title. 

 
 Name - each person reviewing the questionnaire should write his/her full name in the space 

provided beside their respective job title for each questionnaire.  
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 Signature – once the name is written the person should sign the questionnaire indicating 

that they have reviewed the questionnaire. One should not sign until the questionnaire has 
been reviewed thoroughly.  

 
      Date – the date the questionnaire was reviewed should be recorded under the ‘date’ 

column. 
 

Page 3 

LISTING OF HOUSEHOLD MEMBERS: The Census being conducted is what is referred to as a “de-
jure” Census; that is, information is collected on persons at their place of usual residence.  
Therefore, before listing the members of a household, the enumerator should read the following 
statement to the respondent: “Please give me the names of all household members, including 
those persons who are temporarily elsewhere. Kindly begin with the head of the household and 
then give me the names of the other members in order of age from the oldest to the youngest.” 
You should record the first name and surname for the head of household and only the first name 
for all other members. 

 
The numbers on the left of the page are ‘Person Numbers’ and apply to the members of the 
household.  Provision has been made for the listing of thirty-three (33) persons in the household, 
including the head.  In the event you meet a household comprising more than this number, write 
the word "CONTINUED" in bold block capitals at the end of the page and continue listing the 
members on page 4 - the Comments page.  Remember to number these persons starting from 34 
onward.   

 
Once you have listed all the members of the household, write the total number in the ‘Total’ boxes 
and indicate how many are ‘Males’ and ‘Females’ in their respective boxes at the bottom of the 
page. Please ensure that the numbers are legible. 
 
In listing the members of the household it is important to ask the following probing questions after 
you have recorded the members given by the respondent:  
 

1. Is there anyone who you have included or excluded that you are unsure of? 

 
2. Is there anyone who lived in this household in the past 6 months who is currently working 

elsewhere? 
 

Note that fishermen who spend most of their time on their boats should be counted as a 
household member if mentioned by the householder being interviewed. 
 
On the other hand, a farmer who spends most of his nights on the farm should be enumerated at 
the farm.  Also, campers should be counted where they are found at the time of enumeration.  This 
should be noted on the visitation record that it is a temporary home. 
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If a householder indicates that someone from the household was institutionalized after Census 
Day, that person should be counted as part of the household.  If, however, the person went before 
Census Day, DO NOT INCLUDE in the listing of household members.  The only exception to this rule 
is for persons in the hospital at the time of enumeration.  In this case, this person is to be counted 
as a member of that particular household. 

 

Page 4 

COMMENTS: Any notable occurrences should be recorded on the comments page. Persons doing 
re-interviews should record their code, name, signature and date of the re-interview on the 
comments page.  Likewise, additional visits to the household, which cannot be accounted for in the 
record of visits, should also be recorded here. 

 
EXTRA PERSON QUESTIONNAIRE BAR-CODE NUMBERS:  For households that have more than five 
members, you will need to complete at least one extra person questionnaire.  Each extra person 
questionnaire can record information for up to three (3) extra persons. Like the main 
questionnaire, each extra person questionnaire will have a unique barcode.  For each set of extra 
person questionnaire that is used, the barcode number should be transferred in the boxes on page 
4 of the main questionnaire. It is absolutely critical that these numbers be transferred accurately as 
this will serve as the link between the main questionnaire and the extra person questionnaire. 
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THE HOUSEHOLD QUESTIONNAIRE 
 

SECTION 1: HOUSING  

The purpose of the Housing Section is to provide information on general characteristics of 
households in Belize.  It will provide information on the stock of housing in the country, the 
various types of living accommodations that exist, and the quality and age of the materials used 
in the construction.  Materials of construction are particularly important in this part of the world 
with its constant exposure to hurricanes and this information will provide authorities and the 
emergency services with a measure of the vulnerability of the buildings in particular parts of the 
country. 
 

Q1.1: What type of dwelling does your household occupy? 
    

This question is to determine the quantity of the various types of dwellings in the 
country.  You should only shade one response for this question.  The categories of 
dwelling are defined as follows: 
 
Undivided private house 
This is a single dwelling unit that takes up the complete building and which s 
inhabited by one household.  
 
Part of a private house 
This is one building which comprises of one dwelling unit, in which there are more 
than one household.  There is no separate access for the households. 
 
Flat, apartment, condominium 
These are self-contained private dwellings in a single or multi-storied building. Each such 
dwelling must have separate access to the street, either through direct access or a 
communal staircase, passage, veranda or corridor, etc. The rooms in this type of 
dwelling are usually side-by-side on the same floor. 
 
Combined business and dwelling 
This type of dwelling is where a business occupies a part of the dwelling unit.  The 
household operates the business. 
 
Dwelling attached to business 
This option refers to a dwelling unit that shares a common wall with a business unit.  
This also refers to a dwelling unit which is either above or below a business unit. The 
household may or may not operate or own the business. 
 
Town house  
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This type of dwelling is usually on two floors – living quarters on the ground floor and 
bedrooms above, and each unit has its own entrance/exit way. This is a self- contained 
unit, usually in rows of units, with separate legal title to ownership. Sometimes common 
facilities such as security and grounds may be shared. 
 
 
Duplex / Double house 
A duplex is a dwelling that is joined to only one other dwelling – separated by a wall 
extending from ground to roof. There must be no other dwellings either above or below 
and the duplex must be separated from all other structures by open space. A double 
house is where one dwelling is directly above the first, with both having separate access 
to the street. 

 
Barracks 
This is long building containing several independent private dwellings with or 
without shared facilities. 
 
Out-room 
This is a room separate from the main building and occupied by a separate 
household e.g. domestic employees’ quarters. 
 
Other (specify) __________ 
This category is to be shaded only if the dwelling does not fit into any of the 
categories listed.  The type of dwelling should also be specified in the space 
provided. 
 
DK/NS 
Don’t Know/Not Stated should be selected as a last resort.  Every effort must be 
made to obtain an answer by probing, or asking questions of another member of the 
household. 

 

Q1.2: Does your household own, rent or lease its dwelling? 
           

This question is to determine the degree to which households own their 
homes.  It refers to the legal and financial arrangements under which the 
household occupies the dwelling.  The categories are defined as follows: 
 
Own with a mortgage/hire-purchase 
This category applies when the head or any other member of the household is 
making periodic payments in order to own the dwelling sometime in the future. 
 
Own without a mortgage  
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This category applies when the head or any other member of the household owns 
the dwelling and is not paying a loan for it. 
 
Rent – private (paying) 
This applies when a member of the household pays the owner of the dwelling, 
usually weekly or monthly, a sum of money for the use of the dwelling.  No written 
agreement or contract binds the renter in this case. 
 
Rent – government (paying) 
This applies when a member of the household rents the dwelling from the 
government or a government agency.  This would not include those government 
houses or dwellings upon which monthly payments are made under a hire-purchase 
agreement, but rather public housing that are available only for rental purposes.  
  
Rent-free  
In this case, no member of the household pays rent for the occupancy of the 
dwelling. This situation may apply to households occupying dwellings which are 
owned by relatives or even friends who are not members of the household. Other 
rent-free arrangements include government and private employees who occupy 
dwellings owned by their employers and pay no rent. 

 

Lease  
A lease differs from a rental since it occurs by an agreed written contract that 
stipulates, in advance, the total rental sum for a fixed duration. This total sum may 
be paid in advance or by installments. 
 
Squat 
This applies when the household is found occupying a dwelling unit without the 
permission of the owner or without any legal rights to the property. 
 
Other (specify) __________ 
When conditions of occupancy are different from all the categories stated above, 
shade the option ‘Other (Specify) __________’ and specify the type of occupancy.  
 
DK/NS 

Avoid the use of this category as far as possible. It should only be used as a last 
resort after extensive efforts to obtain the information have failed. 

 
PLEASE TAKE NOTE OF THE SKIP INSTRUCTION IN QUESTION 1.2! 

 

Q1.3: What about the land - is it freehold, leasehold or some other type of occupancy?  
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This question seeks to collect information on the conditions under which families 
occupy land.  It refers to the legal and financial arrangements under which the 
household occupies the land on which the dwelling sits.  It is quite possible for the 
tenure of the land to be different from the tenure of the dwelling unit – for example, 
when a member of the household owns a house but pays land-rent; or when a 
member of the household has built (and therefore owns) a dwelling on squatted land. 
The categories are defined below: 
 
Owned/Freehold 
This category applies when a member of the household owns the land. 
 
Hire-Purchase 
This category applies when the head or any other member of the household is 
making periodic payments in order to own the land on which the dwelling is located. 
 
Leasehold 
In this case, the land is usually owned by the government or some other authority or 
individual and is leased to a member of the household for a long period – e.g. 20 
years, or 99 years. A lease differs from a rental by an agreed contract, which 
stipulates, in advance, the total rental sum for the land during a fixed duration of the 
contract. This total sum may be paid in advance or by installments. 
 
Rented (paying) 
This category applies when the head of the household or any other household 
member rents the land from an individual or a company (including the government) 
and pays an agreed monthly or annual rental to the owner(s).  

 
Rent-free  
In this case, no member of the household pays rent for the occupancy of the land.  
This situation may apply to households occupying land which are owned by relatives 
or even friends who are not members of the household. 
 
Reservation land 
Reservation land applies specifically to Mayan reservations.  However, note that not all 
Mayans live on reservation land. 
 
Permission to work Land 
In this category, the household does not own the land. The owner gives permission 
for the land to be used for a specific purpose (usually agricultural). There is no 
payment in the form of rent, royalty, fees or even a proportion of the yield, for 
occupancy of the land. 
 
Squatted  
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This applies when the household occupies the land without permission of the owner 
or any legal rights to the property. 
 
Sharecropping 
The owner of the land and a household member enter into an agreement to have the 
latter use the land for agricultural purposes with the understanding that the owner 
will receive part of the produce and/or a percentage of the money from the sale of 
the produce. 
 
Other (specify) __________ 
This refers to situations where the household occupies the land under conditions 
different from those specified above. 
 
DK/NS 

Avoid the use of this category as far as possible. It should only be used as a last resort 
after extensive efforts to obtain the information have failed. 

 

Q1.4: In which year was your dwelling built? 
    

This question refers to the age of the dwelling in which the household is located, 
which is an important factor in any assessment of housing conditions generally. The 
year built refers to the year the dwelling was completed or habitable for the first 
time.  Remember that the householder may genuinely not know when the building 
was built. For those households living in dwellings that are under construction, 
record the year of occupancy as the year when built. In the case of major 
renovations, the year when the dwelling underwent major renovations should be 
recorded as the year when built. Minor repairs, renovation or improvement of the 
building does not in general change the year of construction. If the respondent 
experiences difficulty specifying the date the building was built, ask them to 
estimate based on other events that may have taken place around that time. 

 

Q1.5: What is the main material of the outer walls? 
     

This question will collect information on the construction material of the external 
(outer) walls of the building in which the household is located. If there is more than 
one kind of material making up the walls, record the main wall material (the 
material that covers the largest amount of wall space). 
 
Most categories identified in response to this question are self-explanatory and 
need not be defined.  Answers to this question can frequently be filled in by 
observation but it is preferred if the respondent is asked the question.  The 
categories are as follows: 
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Wood 
This applies if the walls are made solely of wood. 
 
Plywood 
A structural material made of layers of wood glued together. 

 
Concrete 
Concrete is a construction material composed of cement as well as other materials 
such as aggregate (generally a coarse aggregate such as gravel plus a fine aggregate 
such as sand), and water. 
 
Plycem 
Cement board that is resistant to rot, insects and moisture. 
 
Sheet metal 
This applies mostly to zinc and aluminum sheeting. 
 
Wood and Concrete 
This refers to the combination of these materials, where there is little to distinguish 
which is the main material. 
 
Sticks/palmetto 
Self-explanatory.      
 
Brick 
A molded rectangular block of clay baked by the sun or in a kiln until hard and used 
as a building material. 
 
Stucco 
Refers to walls that have plaster over wood or sticks. 

 
Makeshift 
This is rough and frail construction, often of a variety of recycled construction 
materials. 
 
Other (specify) __________ 
As noted before, this category should only be used as a last resort. 

 
DK/NS 
Don’t Know/Not Stated – used as a last resort. 
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Q1.6: What is the main material used for roofing? 
    

If there is more than one kind of material making up the roof, record the main 
roofing material (the material that covers the largest amount of roof).  
 
Sheet metal  
Refers to aluminum roof and what is commonly called “zinc”. 
 
Shingle (asphalt) 
A brownish-black solid mixture of bitumens used as roofing that is laid in 
overlapping rows to cover the roof of a building.  See image on the next page. 
 
Shingle (wood) 
Follows the same design as the asphalt shingle; however, is made of wood.  See 
image on the next page. 
 
Shingle (Tile) 
Roof tiles are designed mainly to keep out rain, and are traditionally made from 
locally available materials such as clay or slate.  See image on the next page.  Note 
that there are sheet metals that are designed as tiles. 
 
Rubber Rye 
A coarse black, oil-based, often corrugated, roof sheeting.  See image one the next 
page. 
 
Asbestos 
This type of roof has the appearance of hardened cement; however, it is normally 
corrugated (groove/ridges).  It is a fibrous silicate mineral which, in other countries, 
is normally used as a heat resistant or insulating material.  See image in the table 
below: 

 

Shingle (asphalt) 
 

Shingle (wood) 
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Tile Rubber Rye 

 
Asbestos 

 

Q1.7: What is the main material used for the flooring? 
    

Note: For floors with tiles, inquire about the material composition of the floor as tiles may 
be laid directly on compacted dirt, wood, or concrete slab.   

 
  If cement floor with tile on top, code concrete 
  If cement floor with linoleum on top, code concrete 
  If wooden with tile on top, code wood 

If dirt with linoleum on top, code earth/sand 
 

Q1.8a: Is your dwelling in need of any repairs? 
      

This is a filter question that determines if the respondent the next question, which 
asks about the level of repairs a dwelling may require. 

 

Q1.8b: What level of repairs does the dwelling require? 
           

This question is to determine the status of repair of each dwelling. 
 
Minor repairs 
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Refer mostly to the regular maintenance of the dwelling and its components, such as 
repair of a cracked window.  
 
Moderate repairs  
Refer to the correcting of moderate defects such as missing gutters on the roof, 
large areas of broken plaster, stairways with no secure handrails and so forth.  
Major repairs 
Repairs needed in the case of serious structural defects of the building, such as 
missing shingles or tiles on the roof, cracks and holes in the exterior walls, missing 
stairways and so forth. 
 
Irreparable/Not worth repairing  
Refers to dwellings that are beyond repair, that is to say, with so many serious 
structural defects that it is deemed more appropriate to tear the dwellings down 
than to undertake repairs. This term is usually used for dwellings with only the frame 
left standing, without complete external walls and/or roof and so forth. 
 

Q1.9a: What is the main type of cooking facility your dwelling has? 
                   

This question will determine whether the household’s area for preparing meals is 
inside or outside the dwelling.  

 

Q1.9b: What type of fuel does your household use most for cooking? 
        

This question is to determine the fuel that families use in the preparation of their 
meals. The categories are self-explanatory.  

 
If the household uses more than one fuel for cooking, find out which type of fuel is 
used most often. ‘Biogas’ includes gases produced by fermenting manure in an 
enclosed pit.  

 
If the type of fuel used most by the household is listed in the answers, then shade 
the appropriate bubble.  Where the type of fuel is different, or is a by-product of 
one or another of the stated options, it is to be recorded under the option ‘Other 
(specify) __________’, and the type written on the line following the word specify. 

 

Q1.10: How does your household usually dispose of its garbage? 
    

People are increasingly concerned with environmental issues.  Obtaining 
information on how households dispose of their garbage will enable environmental 
professionals to better assess the situation and plan strategies as it relates to this 
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activity.  
 

This question will also provide important information on issues related to health 
conditions resulting from the disposal of garbage. You should note that the 
question asks for the main method of garbage disposal, which indicates that only 
one response code should be entered. Category 3, ‘compost’ refers to garbage 
which is purposely set aside and stored in a manner, which allows for rapid 
decomposition to take place.  

 

Q1.11: What is your household’s main source of water supply?  
          

This question is used to determine the access that the population has to clean, 
potable water for drinking and washing. If the household obtains water from more 
than one source, shade the bubble relating to the main source. If the source varies 
by season, record the source for the season in which the interview is conducted. 

 
Public piped into dwelling 
Refers to the water supply received by the household from a public source e.g. 
BWSL, which is piped into the dwelling. 

 
Public standpipe  
This situation applies when water is available to the household from a standpipe in 
the street or other areas of public access. 

 
Public piped into yard only 
In this case, the household receives running water from a public source through a 
pipe in the yard or compound on which the dwelling stands. 

 
Private piped into dwelling or yard 
Refers to the water received by the household from a private source, which is piped 
into the dwelling or yard. For example, if a household, through its own private 
arrangement, pumps water from a river or pond through pipes directly into the 
dwelling unit. Other similar situations also apply, such as when water is piped to 
dwelling from private catchments (rain water). 

 
Tanker Truck  
Source transports and delivers water by means of a tanker truck. 

 
Protected dug well 
This is a dug well that is protected from runoff water by a well lining or casing that 
is raised above ground level and a platform that diverts spilled water away from the 
well. A protected dug well is also covered, so that bird droppings and animals 
cannot fall into the well. 

DO N
OT C

OPY



 

67 

 

 
Unprotected dug well 
This is a dug well for which one of the following conditions is true: 1) the well is not 
protected from runoff water; or 2) the well is not protected from bird droppings 
and animals. If at least one of these conditions is true, the well is unprotected. 

 
Private catchments, not piped e.g. vat, drum, water tank etc. 
Where the water supply to the household is not piped but is from private storage 
facilities such as vats, drums or any other receptacle. Under these arrangements, 
rainwater collection may be the primary source of supply.  

 
River, Stream, Creek, Pond, or Spring 
This is when the main source of water used by household is directly from a river, 
creek, pond spring etc. 

 
Other (specify) __________ 
This category should be used if the water source is not any of those listed above. 

 

Q1.12: What is your household’s main source of drinking water? 
       

This question is different from the previous question in that it solicits information 
on the main source of drinking water rather than the main source of water supply, 
which are not necessarily the same. Shade the bubble for the most usual source. If 
several sources are mentioned, probe to determine the most usual source. If the 
source varies by season, record the source for the season of the interview. 

 
Bottled water is water sold in bottles and refers only to bottled water that is 
commercially available. Sometimes household members may store water from 
other sources in bottles – this should not be coded as bottled water. In other 
words, bottled water is produced by a manufacturer of bottled water, which 
reaches the household in sealed containers, which is usually a guarantee of product 
quality. 

 
Q1.13a: What type of toilet facility does your household usually use? 
          

This question is used to determine the mode for the disposal of human waste.  
The answers will provide information on the general sanitary conditions in the 
country and the ability of the people to control and combat disease. 
 
In cases where a household has more than one type of toilet facility, record the 
better/ best type of facility. For example, if the household has both a pit latrine 
and a flush toilet, code the response as flush toilet. 
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Flush toilet linked to BWS sewer system 
A flush toilet, which fills from a piped water supply and empties into a sewerage 
disposal system. 
 
Flush toilet linked to septic tank  
This is similar in some ways to the previous option.  The system is also water 
borne but is not linked to sewer. Instead, it empties into a septic tank or soak-
away.  
 
Pit latrine, ventilated and elevated 
Toilet facility constructed with a structure located atop a septic tank at least three 
feet high with a vent stack extending from the inside. 
 
Pit latrine, ventilated and not elevated 
Toilet facility constructed with a vent stack extending from an elevated structure, 
which is placed directly over the pit (a hole dug in the ground). 
 
Pit latrine, not ventilated and not elevated 
A hole in the ground with a seat on top. 
 
Pit latrine, not ventilated and elevated 

 
None (e.g. bucket, bush) 

This may refer to situations where members of the household use public facilities 
or bush/field or any other unacceptable facility. If none, skip to 1.14. 
 

DK/NS 
Don’t Know/Not Stated.  If DK/NS, skip to 1.14. 

 

Q1.13b: Is that toilet indoor or outdoor?   
       

This question is to determine whether the household shares their sanitation 
facility with other households. The shared status of a sanitation facility is 
important because shared facilities can be less hygienic than facilities used by only 
a single household. Unhygienic conditions (feces on the floor, seat or wall and 
flies) may discourage use of the facility. 

 

Q1.13c: Is that toilet shared with any other household? 
 

This is linked to the previous question and determines further information on the 
sanitary conditions available to the household. 
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Q1.14:  What type of bathing facility does your household usually use? 
             

This question will provide information on whether or not there is a fixed bath or 
shower installation within the dwelling unit. 
 

Q1.15: What is the main source of lighting for your household? 
   

This question will determine the energy source used by families to light their 
homes. If the household is using more than one type, for instance electricity and 
kerosene, ask for the main type used over a long period. Solar panels as a source of 
lighting should be included under the category 3. 

 

Q1.16: How many rooms does your dwelling have? 
         

A room is defined as a space in a dwelling unit enclosed by walls. The total number 
of types of rooms therefore includes bedrooms, dining rooms, living rooms, studies, 
habitable attics, servants’ rooms, kitchens, rooms used for professional or business 
purposes, and other separate spaces used or intended for dwelling purposes.  
Passageways, verandas, lobbies, laundry rooms, bathrooms and toilet rooms 
SHOULD NOT be counted as rooms. Detached rooms which are a part of the 
dwelling such as an outdoor kitchen should be counted. 
 
By relating the answer to this question with the number of persons living in a 
household, it will provide information on the numbers of persons occupying each 
house and the amount of space available to each person.  Write in the number of 
rooms in the boxes and shade the corresponding bubble for each digit. 

 

Q1.17: How many bedrooms does your dwelling have?  

   
Bedrooms are rooms used mainly for sleeping.  A room used for other activities by 
day and sleeping by night is not a bedroom except in the case of one-room dwelling 
units. In such cases it must be recorded as having ONE room and ONE bedroom. 

 

Q1.18: How many of the following appliances or equipment does your household own 
and have in working order?  

           
Responses to this question will provide information on a household’s access to 
facilities and an indication of the general wealth of the population.  You are 
required to shade the total number of appliances or equipment owned by the 
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household within the dwelling.  Note that these items must be in working 
condition. 

 

Q1.19: Does your household have… 
 

This is similar to the previous question, but focuses on services that the household 
may have. 
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SECTION 2: EMIGRATION 

This section will assist in determining the demographic and educational characteristics and 
the timing and reasons why the population has moved to other countries in the ten years 
preceding the Census. Note that PERMANENT MIGRATION is being emphasized in this 
section.  A student gone abroad to study for a specific period and who intends to return, or 
a person seeking medical attention or on vacation (even an extended vacation) are not 
migrants. 

 

Additionally, you must keep in mind that the questions refer to members of the household 
and not family members.  While many respondents may have a family member who has gone 
to live abroad, the individual did not necessarily belong, at the time of migration, to the 
household being enumerated. 
 

Q2.1: Between the year 2000 and now, did anyone in your household move to live abroad 
and is still living there?  

     
It is accepted that some persons may go abroad for a short period of time and decide 
to remain permanently, whether this was originally intended or not.  For all those 
persons who have left in the past 10 years and are now living abroad permanently 
answer ‘Yes’. For those who recently left answer ‘Yes’ only if it is known that the 
person or persons intend(s) to remain abroad permanently. 

  
If the response to this question is ‘Yes’ then questions 2.2 to 2.9 must be answered 
for each person (on a separate row) who have gone to live abroad. Only persons who 
were members of the household at the time they emigrated are enumerated here.  
Family members who were not members of the household are not enumerated. If no 
one from the household has migrated in the ten-year period, shade ‘No’ and go to 
section 3.   

  
DO NOT include persons who moved before 2000 and persons who moved during the 
period 2000 and 2010 and have returned home. 

 

Q2.2: How many persons? 
                    

For this question, write the total number of persons in the boxes provided and shade 
the corresponding bubble for each digit. 
 

Note instructions to the interviewer and complete list of options for 2.6, 2.7 and 2.9 on the same row. 

 

Q2.3: Sex of person: 
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Shade the oval corresponding to the sex of the migrant. 
 

Q2.4: Age at departure: 

               
Write in the person’s age (in years) at time of departure from Belize and shade the 
corresponding bubble for each digit. If the person was less than 1 year at the time of 
departure, record ‘0’ on the boxes. 

 

Note the skip instruction: If the emigrant was less than 14 years old at the time of departure, record the age 
and SKIP to 2.6. 

 

Q2.5: Occupation and description of job at time of departure:          
     

This question only applies if the migrant was 14 years or older at the time of 
departure. Specify on the line provided, the occupation or job of the migrant at the 
time of departure, if any. Give a description of the occupation or job on the lines 
below. It is not enough to write ‘clerk’ alone, you need to specify type of clerk e.g. 
‘Accounts clerk’ or ‘sales clerk’.  If respondent says “Student” or “Housewife”, record 
the response. 

 
DO NOT write in the shaded boxes.  These will be filled in by the coders. 

 

Q2.6: Highest educational level completed at the time of departure: 
     

This question refers to the highest level of education completed by the migrant at 
the time of departure. Fill in the oval corresponding to the level of education the 
person had achieved up to the time when he/she left the country.  The categories for 
level of education are as follows: 
None – the person never attended school or did not complete pre-school. 

 
Pre (Pre-school) – the person only complete up to pre-school level before leaving 
Belize. 
 
Pri (Primary) – the person completed primary school but did not complete or attend 
high school. 
 
Sec (Secondary) – the person has completed high school but not sixth form or 
university. 

 
Asct (Associate’s/Sixth Form/Junior College) – person completed sixth form, 
junior college etc. 
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Uni (University) – person attained Bachelor’s Degree, Master’s Degree or higher 
at the time of departure. 

 
Voc (Vocational) – person attained technical skills training. 

 

Q2.7: Country migrated to: 
     

Record the name of the country in the box provided.  If the country is listed above, 
write the corresponding code in the shaded boxes.  If the country listed is any other 
than those listed, leave the shaded boxes blank.  These will be filled in by the coders.  
In the case of step migration (i.e. when a person emigrated to a country but settles in 
another) record the country to which the person emigrated at the time of leaving 
Belize. 

 

Q2.8: Year of departure: 
          

Record the year in which the person emigrated in the boxes provided. You will note 
that the first two digits are pre-printed since the reference period is the last 10 years 
i.e. between 2000 and now.  In the event the respondent cannot provide the 
information, shade the DK/NS bubble below the boxes. 

 

Q2.9: Main reason for migrating: 
          

Shade the main reason for the person migrating to another country. In cases where 
persons have left the country to study but stayed on to work after completion of 
studies, shade the study bubble and NOT the employment option. 

 
F (Family Reunification) - use this in cases where the emigrant left to join a family 
member who emigrated earlier. 
 
E (Employment) – person left to seek job opportunities elsewhere. 
 
B (Business) – person left to operate a business elsewhere. 

 
S (Study) - if the emigrant’s initial reason for leaving was to study, and they are now 
otherwise occupied, we want to capture their original reason for emigrating as 
‘study’. 
 
M (Medical) – if emigrant originally left to live abroad in order to have access to 
medical attention or went to seek medical attention and ended up remaining 
permanently. 
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 SECTION 3: AGRICULTURE  

This section seeks to identify agricultural households and is intended mainly for 
sampling purposes for an agricultural survey or census.  It is not referring to land not 
intended for farming regardless of size e.g. land intended for hotels. 

   

Q3.1: Do you or any member of your household own or lease any land that is currently 
being used, or is intended for farming? 

    

Q3.2: Do you or anyone in your household engage in any of the following agricultural 
activities? 

     
Read each option to the respondent. If the respondent answers ‘Yes’ to any option 
before you reach the last option, do not read the remaining options.  Shade the 
bubble beside ‘Yes’ and go to section 4. 
Fallow farm land refers to land that has been farmed in the past, but which is not 
currently being farmed. 
 

SECTION 4: ENVIRONMENT 

This section seeks to identify the household’s concern with environmental issues, how they 
obtain information about the issues and their attention to addressing them. Knowledge 
about environmental concerns and available sources of information about the environment 
helps government and local authorities to make the correct decisions with regards to these 
issues. 
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Q4.1: What environmental issues affect and/or concern you in your area or community? 

[DO NOT READ OPTIONS]           
 

For each issue listed by the respondent, indicate only one response ‘Affect’, ‘Concern’ 
or ‘Both’.  An issue may concern you, but not necessarily affect you.   
 

a. Waste disposal - garbage thrown along roads, in rivers or sea, etc. 

b. Water contamination - contamination of water bodies by sewage, pesticide and 
fertilizer runoffs, etc. 

c. Drainage - insufficient drainage systems both in the urban and rural areas. 

d. Air pollution - smoke from industries, fires, vehicle exhaust, etc. 

e. Use of pesticides - handling and spraying of pesticides without proper protection or 
without regard for bystanders, spraying close to rivers and other water bodies, 
careless disposal of pesticide containers. 

f. Deforestation - excessive logging of timber products, clearing of forests for 
agriculture or development without regard of environmental risks of loss of habitat, 
etc. 

g. Destruction of mangroves - clearing of mangroves for agriculture, aquaculture, 
development, housing, etc. 

h. Soil erosion - soil being carried away by rainwater and wind. 

i. Squatting - unauthorized settlement in urban and rural areas without proper water 
and sewage facilities. 

j. Flooding - rising waters that may be caused by such occurrences as high tide, 
excessive rain or water runoff. 

k. Integrity of protected areas -   

l. Impacts of oil exploration - 

m. Noise 

n. Other (specify)_____________ 

 

Q4.2: What are your sources of environmental information? 
           

Indicate all the responses given by the respondent.  Note that the respondent need 
not be affected or concerned in order to have a source of information. 
 
Relatives/Friends – self-explanatory 

Newspaper, TV or Radio - includes newspapers, magazines and other periodicals, the 
TV, and radio. 
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Internet - with the advent of computers and internet communication, there are many 
websites and chat-rooms through which all types of information are made available 
to, and shared among users. 

School/Library – from a class, lecture, or through books bought or borrowed. 

Environmental interest group - having a membership with, and/or having access to 
publications, posters, workshops, etc. provided by environmental non-governmental 
or community based organizations. 

Government – awareness through pamphlets, posters, workshops, lectures, etc. 
organized by central government agencies. 

City/town/village/local council – awareness through pamphlets, posters, workshops, 
lectures, etc. organized by your city, town, village or local councils. 

Other (specify) – any other source than those listed above 

 

 

 

 

 

 

 

 

 

 

SECTION 5 CRIME 

These questions will provide information on reported and unreported crime, victimization 
and the perceived responses of the legal system to the crime.  While only the head of 
household or a responsible adult member of the household is asked these questions, they 
apply to all household members.   
 
Q5.1: Have you or any member of your household been a victim of a crime during the 12 

months between May 2009 and April 2010? 
           

Note the skip instruction if the response is “No’ or ‘DK/NS’. 
 
Q5.2: Referring to the most recent crime, what type was it? 
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This question pertains to the most recent crime that any member of the household 
has been a victim of. 
 
Murder/Manslaughter.  The result was a death whether there was malice was a fore 
thought in the case of murder or absent for manslaughter. 
 
Sexual Assault.  A statutory offense that provides that it is a crime to knowingly cause 
another person to engage in an unwanted sexual act by force or threat. 
 
Shooting.  Whether the victim was the intended target or not. 
 
Domestic Violence.    Domestic violence and emotional abuse are behaviors used by 
one person in a relationship to control the other. Partners may be married or not 
married; heterosexual, gay, or lesbian; living together, separated or dating.  Examples 
of abuse include name-calling or putdowns, keeping a partner from contacting their 
family or friends, withholding money, stopping a partner from getting or keeping a 
job, actual or threatened physical harm, sexual assault, stalking and intimidation. 
 
Violence can be criminal and include physical assault (hitting, pushing, shoving, etc.), 
sexual abuse (unwanted or forced sexual activity), and stalking. Although emotional, 
psychological and financial abuse are not criminal behaviors, they are forms of abuse 
and can lead to criminal violence. 
 
Wounding/Assault/Harm.  A wound is an injury that breaks the continuity of the skin 
e.g a cut with a sharp object.  An assault is carried out by a threat of bodily harm 
coupled with an apparent, present ability to cause the harm.  Harm is physical or 
mental damage, an act or instance of injury, or a material and tangible detriment or 
loss to a person, so it includes all actions, statements, written or non-verbal messages 
conveying threats of physical or mental injury which are serious enough to unsettle.  
 
Burglary.  Burglary is the intended, unauthorized entry into a building, premises, 
vehicle etc. with an intention to do or carry out any crime, whether forcefully 
breaking into the building, premises, vehicles, etc or otherwise. In burglary it is not 
necessary that a crime should have been committed. 
 
Robbery.  Robbery includes all offences where the use or threat of force in a theft 
from a person occurred including pick pocketing or snatch theft. 

 

Q5.3: Was the crime reported to the police? 
 

Note the different skip instructions if the response is “No’ or ‘DK/NS’. 
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Q5.4: What was the result?  
 

Q5.5: What was the main reason the crime was not reported? 
     

This question will provide information on why people are not reporting crime. 
 

SECTION 6: MORTALITY 
These questions will determine the number of household members aged 1 year and over 
that have died in the past year.  The number of persons died is one of the inputs used to 
prepare population projections. 
 
Q6.1: Did any member of this household die during the past 12 months between May 

2009 and April 2010? 
           

Questions 6.1 to 6.3 are to be asked in respect of each person who died during the 
period May 2009 and April 2010. Information for persons so identified is to be 
recorded in the rows corresponding to each person. Question 6.4 will help us to 
assess the level of maternal mortality in the country.  The options for Q6.4 are to be 
read aloud. 

 

SECTION 7: WOMEN IN LEADERSHIP 

This section seeks to identify the demographic characteristics (sex, age etc.) of groups which 
are supportive of women in leadership positions.  The questions are opinionated and should 
be asked of the head of the household or a responsible adult. 

   
Q7.1: Should women occupy more leadership positions in Belize? 

    
This question aims to determine whether or not the public at large is supportive of 
women occupying more leadership positions in Belize. 

 

Q7.2: What kind of leadership positions should they occupy? 
   

Note that option “CEO/Heads of Department/Directors/Chairs of Boards” refers to 
positions in both the public and private sectors.  Multiple responses are allowed. 

            

Q7.3: What do you think would help women occupy these positions? 
 

             Multiple responses are allowed 
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THE PERSON QUESTIONNAIRE 
The Person Questionnaire seeks to capture information about the demographic, social and 
economic aspects of Belize’s population.  The demographic items include age, sex, 
relationship to household head, and ethnicity.  This questionnaire also seeks to collect 
information about migration, fertility and marital and union status.  The main social items 
include education and health and the economic items include what kind of work people did, 
and their incomes. 

 

SECTION 8: GENERAL CHARACTERISTICS (FOR ALL PERSONS) 

The questions in this section relate to all persons, regardless of age, and will be used for two 
main purposes: 

1. to assess how the composition of the population has changed since the last 
Population and Housing Census  e.g. number of males, females, Creoles, Mayans 
etc.; and 

2. to see how data from the other sections vary according to the characteristics of the 
population e.g. how does the level of education differ between males and females? 

 
There are other important uses for question 8.4 relating to age, the main one being to make 
projections for the population.  This information will guide planners and policy makers in 
areas such as the probable need for schools in the future, and their required locations; the 
level of maternal and health care required and the number of new jobs, which will be 
required in the years following the census, among others.  

 
Note that this section should be completed for all members of the household, regardless 
of age. 

 

Q8.1: What is your/N’s relationship to the head of your household? 
     

This question is used to ascertain the household member’s relationship to the head 
of the household.  The relationship may be by blood, marriage or adoption.  This 
information is essential in order to determine the structure of the household. 
 
Head 
The head of the household is defined as that person who is acknowledged as such by 
the other members.  This is the person who usually has primary authority and 
responsibility for household affairs and may or may not be the main economic 
support for the household.  If the members of the household are unclear or 
undecided as to who the household head is, suggest that the head be the person with 
the most recent birthday.   
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The head should always be the first person in the listing of household members on 
page 3 of the questionnaire.  Ensure that you record the relationship of each person 
to the household head and not the relationship to the respondent. 
NOTE: For the first person in the questionnaire, who will always be the head of the 
household, this question is already answered – the head option is pre-filled.  For the 
other members of the household, ‘Head’ is not an option. 
 
Spouse/Partner 
Refers to wife or husband whether married or in a common-law relationship. 
  
Child/Stepchild/Foster child 
This refers to the biological, step or adopted/foster child of the head of the 
household.  Child in this case refers to a son or daughter of the head of the 
household regardless of age. 
 
Son-in-law/Daughter-in-law 
This option should be selected if the person is the spouse or partner of any child of 
the head. 
 
Nephew/Niece 
This refers to the child of a brother or sister to the head. 
 
Brother/Sister 
Refers to the biological or adopted brother or sister of the head. 
 
Grandchild 

 Refers to the child of a son or daughter of the head irrespective of the age of the 
person. 

 
Parent/Parent-in-law 
Parent refers to the mother or father of the head while parent-in-law refers to the 
mother or father of the spouse/partner of the head.   
 
Other relative (specify) __________ 
Refers to members of the household who are related (biologically or through 
spouse/partner) to the head.  For example, cousin, brother-in-law, sister-in-law etc. 
 
Domestic employee 
Refers to a person who is employed by the household, and who according to the 
definition, is a member of the household.  If the domestic employee is also a relative 
of the head, then the relationship takes precedence. 
 
Other Non-Relatives 
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Non-relatives may include a friend, or any other person not related to the head. 
 

Q8.2: What is your/N’s sex? 
           

This question, in conjunction with other variables will assist in the analysis of data 
that varies by sex.  Examples are income levels, educational attainment, occupation 
and the number of persons in the older age groups.   
It is not always possible to tell the sex of a person by the name alone.  Therefore you 
must confirm this information if you are not interviewing the person to whom the 
question relates.  Do not guess the sex of the household member from the name 
provided to you.  It will generally not be necessary to ask this question if the person is 
seen. 
 
You will note that for the ‘Listing of Household Members’ on page 3 of the 
questionnaire, the sex of each member of the household should be recorded.  
Therefore, if you have already captured this information on the household listing, you 
need not ask this question again; but confirm the sex of the person.     

 

Q8.3: What is your/N’s date of birth?                   

      
This data is essential in the calculation of census population projections, which are 
necessary to plan future services such as educational and medical services. 
 
The date of birth should be entered in the boxes provided.  The date should be 
written in the first two boxes followed by the month in the third and fourth boxes 
and then the year.  The corresponding bubbles should then be shaded for each digit.  

                       

Q8.4: What was your/N’s age at your/N’s last birthday? 
             

This question is to ensure that the information recorded in 8.3 - Date of Birth, is 
correct.  Obtain the age, in years, at the time of enumeration.  For children under a 
year old, enter and shade zero in row 3. 

 
Do not leave blank.  If age is not known, TRY TO GET ESTIMATE (i.e. from others in the 
household or use historical events).  ‘DK/NS’ as an answer is acceptable only as a last 
resort, after every effort to obtain the information has failed and an estimate is 
perhaps difficult.   

 

Q8.5: What is your/N’s religious affiliation/denomination? 
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For planning purposes, churches and religious organizations in a country need to 
know how many individuals identify with that religion or faith.  Moreover, they want 
to know the basic demographic and socio-economic characteristics of their potential 
members.  As a result, the census tabulations concerning religion, by age, sex and 
ethnicity are some of the most widely used statistics. 
 
If the individual does not belong to any of the religious groups listed on the 
questionnaire, shade the bubble beside ‘Other (specify) __________’ and write in the 
name of his/her religion/denomination in the space provided.  If the individual 
refuses to answer, shade the bubble beside ‘DK/NS’.   

 
Record the response as given.  No probes such as how frequently the religious 
institution is attended, whether baptized or not or if the individual is actually 
registered with a religious group are necessary. 
 
There may be cases where the name of a church may give some indication of the 
person’s religious affiliation; however, this is not always the case.  When faced with 
such a situation, probe to find out if the church is affiliated with that particular 
religion/denomination. 
 
Note that the ‘Church of England’ is affiliated with the Anglican denomination. 

 

Q8.6: To which ethnic group do you/does (N) belong?  
 

 
    Collecting data on ethnicity is important because there are distinct differences 

amongst the groups, for example in the areas of income, occupation and educational 
attainment. 
It should be noted that ethnic group and race do not necessarily mean the same 
thing.  A person’s ethnic group refers more to the customs and culture of the group, 
while race refers more in a strict sense to physical characteristics. 
 
Since in the majority of cases you will be interviewing one member of the household, 
you are required to mark the response category to which the respondent says he/she 
and other members of the household belong. DO NOT GUESS.  If the person belongs 
to a group other than those identified, shade the bubble beside ‘Other 
(specify)__________’ and write the answer on the line provided.  Also, DO NOT 
DECIDE BY APPEARANCES AND DO NOT ARGUE.  If you think you are being misled, 
make a note in the comments section of the questionnaire and inform your 
supervisor.  As usual, the ‘DK/NS’ option should be used as a last resort.   
 
Note that a maximum of 2 responses are allowed.  If a respondent states more than 
two ethnic groups, ask him/her to state which two they identify most with.  
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Q8.7: Which language(s) do you/does N speak well enough to conduct a conversation?   
     

This question should only be asked of persons 4 years or older.  It specifically applies 
to the language(s) spoken by the person well enough to conduct a conversation.  
Note that the person does not have to be fluent in the language but must be able to 
speak it well enough to converse. 
 
The option ‘Chinese’ refers to a group of languages and include ‘Mandarin’ and 
‘Cantonese’.  ‘Cannot speak’ implies that the person is totally unable to speak and is 
considered mute.  In this case, you should inform your supervisor. 
 
If the language(s) is other than those identified above, shade the bubble beside 
‘Other (specify) __________’ and write the answer on the line provided. 
 

 
The next two questions should only be asked of children between the ages of 0-17 years.  
The information gathered will measure the extent of orphanhood among children in this 
age group.  Orphanhood occurs when one or both parents have died.  The rate of 
orphanhood has increased significantly in recent times as a result of HIV/AIDS. 
 

Q8.8: Are your/N’s biological parents alive? 
           
     You should record a response for each parent.  If the response if ‘Yes’ to any parent, 

continue to question 8.9, otherwise, go to section 9.       
      

Q8.9: Do they live in your household? 
           

    This question will establish whether one or both parents live in the household.  Only 
one response should be recorded for this question; therefore, if biological mother 
and father live in the household, you should shade the option ‘Both’. 
 

Section 9: Migration (For all persons) 

This section seeks to measure the internal and external flows of the local-born and foreign-
born population in the country.  For the local-born persons, it seeks to provide information 
on their movements within the country, and whether or not they have lived abroad.  For the 
foreign-born persons, we are interested in their country of origin, their reasons for coming 
to Belize, their lengths of stay in the country, and their movements within Belize.   
 
Community planners need to know the movements of individuals over time; therefore, this 
section will provide data on why persons are moving from one residence to another and 
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how frequently they do so.  Asking these questions will give the country benchmark data on 
the many reasons people move. 
 
This data will also reveal internal population flows and allow the Government to make 
accurate and realistic population projections at the national and local levels.  It will further 
assist the Government in conducting comparative analyses of sustainability factors.  The 
data can also be useful with the rezoning and planning decisions of the infrastructure of a 
country, such as shopping areas, bus routes, commercial opportunities, and schools in 
different local communities. 
 
The SKIPS in this section must be observed and applied carefully. 
 

Q9.1a: Were you/Was N born in Belize or abroad?          
 

This question will categorize two groups - those born in Belize and those born 
abroad, which will give an indication of the number of local and immigrant 
population. 
 
Those born abroad should be treated as such (i.e. Abroad and the country name 
specified in the box below).  If the person’s country of birth is any one of the five (5) 
countries listed, you should write the country code in the shaded boxes and fill in 
the corresponding bubble for each digit.  If the country of birth is any other than 
those listed, the shaded boxes and bubbles should be left blank; these will be filled 
in by the coders. 

 

Q9.1b: Was your/N’s mother’s normal residence in Belize or abroad at the time of 
your/N’s birth? 

        
  This question seeks to capture whether the person’s mother’s normal residence 

was in Belize or abroad at the time of the person’s birth.  ‘Normal residence’ 
implies that the mother was living or intended to live in Belize or abroad for a 
period of at least six (6) consecutive months at the time of the person’s birth. 

 
  If the person does not know (DK/NS), whether their mother’s normal place of 

residence at the time of their birth was in Belize or abroad, skip to question 9.3.  In 
the case where the mother’s place of normal residence was abroad, record the 
name of the country in the boxes provided and follow the same instructions for 
completing the boxes as stated above in 9.1a.  Once completed, skip to question 
9.4.   

  

Q9.2: In what district and city, town or village was that? 
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This question should only be asked of persons whose mother was living in Belize 
(normal place of residence) at the time of their birth.  It identifies where in the 
country the person’s mother was living at the time of their birth.  The district should 
be shaded and the city, town or village written in the space provided.  The shaded 
boxes and bubbles should be left blank as these will be filled in by the coders.  

 

Q9.3: Have you/Has N ever lived in another country? 
     

This question should be asked of both local and foreign-born persons.  The primary 
purpose of this question is to distinguish two groups.  The first group consists of 
those who were born in Belize and who left to live abroad for a length of time.  The 
second group consists of those who were also born in this country, but who have not 
left the country to live abroad.  “Ever lived” refers to a period of 6 months or more. 
 
Note the skip instruction to 9.7 if the response is ‘No’ or ‘DK/NS’.. 

 

Q9.4: In which country did you/N last live? 
     

This question is applicable to persons whose mother’s normal place of residence was 
abroad at the time of their birth and local-born persons who lived in another country.  
A locally born person may have gone to live abroad for a while before returning 
home. 
 
If the country is unknown or not stated, shade the bubble beside ‘DK/NS’.  Otherwise, 
write country name in space provided and complete box as specified in 9.1a.   

 

Q9.5:  In what year did you/N return/last come to live in Belize? 
      

This question is also applicable to persons born in Belize (local-born) and foreign-born 
persons.  In the case of the local-born person, we are interested in knowing the year 
they returned to live in Belize and for the foreign-born person, the year they last 
came to live in Belize.  “Live” refers to a period of 6 months or more. 
  

Q9.6: What was the main reason why you/N returned/came to live in Belize? 
     

This question applies both to persons born in Belize and foreign-born persons.  For 
the local-born person, we are interested in knowing why he/she returned to live in 
Belize and for the foreign-born person, the main reason he/she came to live in Belize.  
If the respondent states more than one reason, ascertain the main reason and shade 
the corresponding bubble.  The options are as follows: 
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Regard it as home 
This option would mainly apply to local-born who said they were “home-sick”; hence 
their reason for returning to live in Belize.  
 
Family reunification 
This would apply if the person has family living in Belize and wanted to reunite with 
them. 
Deported/Involuntary return 
Refers to local-born persons who have been sent back to Belize due to a violation of 
the law in another country. 
 
Employment 
Applicable to both local-born and foreign-born persons who may have 
returned/came to Belize to seek employment opportunities. 
 
Business 
Refers to local-born and foreign-born persons who may have returned or come to live 
Belize to operate a business. 
 
Retirement 
Applies to local and foreign-born persons. 
 
Dependent 
Refers to persons such as children or the elderly who returned or came to live in 
Belize as a result of their main source of support moving to Belize.  For example, if a 
child’s parents moved to Belize, the child’s main reason for moving to Belize could be 
because he/she was a dependent. 
 
Personal Safety 
In this case, the person may have felt threatened and decided to return or come to 
live in Belize. 
 
Medical 
This applies if the person returned or came to live in Belize for medical reasons such 
as accessibility of medication or medical facilities.  It could also be related to the 
environment in which the person lived, which could have affected their health and 
thus resulting in that person making Belize their home. 
 
Crime Rate 
Refers to cases where the crime rate in a particular country was high causing the 
person to return or come to live in Belize. 
 
Other (specify) __________ 
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Any other reason not listed above should be specified here. 
 
DK/NS 
Don’t Know/Not Stated should only be used as a last resort.  
 

Q9.7:  In what district and city, town or village in Belize did you/N last live? 
           

This question seeks to measure movements within Belize and applies to all persons 
(local and foreign-born).  If the person has never moved from their present location, 
shade the bubble beside “Never Moved’ and go to section 10.  If they have lived 
elsewhere within the country, shade the bubble beside the district and specify the 
city, town or village (CTV) in which they last lived.  Leave the shaded boxes and 
bubbles blank for the CTV as these will be completed by the coders.  

 

Q9.8:  In what year did you/N last come to live in this district and city, town or village? 
   

Note the word “last”.  It is necessary because someone could have lived at the 
current address for a while, gone to live in another part of the country and then 
returned to settle at their current address.  It is the last year of arrival which is 
required. 

 

Section 10- Disability and Health (For all persons) 

The purpose of this section is to measure the incidence and types of disabilities and chronic 
conditions prevailing in the population.  It is also to determine the number of people who 
need assistance with various daily activities so that adequate services can be made available 
to those in need, and to assess the need for care or the provision of special facilities for the 
disabled.  This section refers to where the disability has been continuous for 6 months or 
more or the condition is likely to last more than 6 months. 
 

Q10.1: Do you/does N have difficulty with…  
             
This question seeks to identify the type and level of disability or impairment.  You 
should read all options to the respondent record a response for each.  The 
categories are straightforward and include three senses (sight, hearing, speech), the 
body and limbs (mobility, and body movement), mental and emotional problems 
(learning and behavioural); and a more general impairment (self-care).  A person 
may have more than one form of disability; report all types.  If the person says ‘yes’ 
they have difficulty with any of the options read, you should ask about the level of 
difficulty.   
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Upper body functions refer to the respondent’s ability to lift, reach or carry.  Self-
care is the ability to bathe, dress and feed oneself.  

 

Q10.2: Have you/Has N ever been diagnosed by a medical doctor with any longstanding or            
recurring illness(es)?         
     
The objective of this question is to establish what proportion of the population has 
continuing health conditions.  It will provide health planners with information on 
the need for medical and health services. 
 
An accurate assessment of medical conditions can only be determined by trained 
medical professionals.  In many cases, an individual’s medical condition may not 
have been diagnosed by a doctor.  Probe to determine if a doctor has actually 
determined the nature of the illness. 
 
If the person responds ‘yes’ to the question, wait for them to give you a response.  
Do not read the options.  Multiple responses are allowed for this question. 
 
Some of the categories are as follows: 
 
Sickle Cell Anemia 
Sickle cell anemia is a serious disease in which the body makes sickle-shaped red 
blood cells. “Sickle-shaped” means that the red blood cells are shaped like a "C." 
Clumps of sickle cells block blood flow in the blood vessels that lead to the limbs 
and organs. Blocked blood vessels can cause pain, serious infections, and organ 
damage. 
 
Glaucoma 
A disease of the eye marked by increased pressure within the eyeball, damage to 
the optic nerve, and gradual loss of vision. 
 
Lupus 
A chronic inflammatory disease that occurs when the body's immune system 
attacks its own tissues and organs.  Inflammation caused by lupus can affect many 
different body systems, including joints, skin, kidneys, blood cells, heart, and lungs.  
Lupus occurs more frequently in women than in men, although the reasons for this 
are unknown. 
 
Autism 
Autism is a complex developmental disability that typically appears during the first 
three years of life and is the result of a neurological disorder that affects the normal 
functioning of the brain, impacting development in the areas of social interaction 
and communication skills. Both children and adults with autism typically show 
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difficulties in verbal and non-verbal communication, social interactions, and leisure 
or play activities. 

    

Q10.3 & Q10.4: 
       
Questions 10.3 and 10.4 only apply to persons under 5 years of age.  Note that these 
two questions do not appear in the head of household section since the head of 
household should always be over the age of 5 years. 
 
You should first ask the respondent if N’s vaccination card is available.  If the card is 
available, you should record the response to both questions in the middle column.  
However, if the card is not available, the responses to these questions should be 
recorded in the third column. 
 
Question 10.3 asks if N has been given at least one MMR vaccine.  The MMR vaccine 
is an immunization shot against measles, mumps and rubella generally administered 
to children around the age of 1 with a second dose at age 4 to 5.  If the response is 
‘No’ to the question, whether or not the vaccination card is available, you should 
skip to question 10.5a. 
 
If the response to question 10.3 is ‘Yes’, you should continue to question 10.4, which 
asks if the first vaccine was administered within one month of the child’s first 
birthday i.e. between 11 and 13 months. 
 

Q10.5a: Has N’s birth been registered? 
  

  Question 10.5a asks whether or not the child’s birth has been registered.  This 
information will be useful in comparing the census information to existing 
administrative records on the number of registered births.  Note the instruction if 
the response is ‘No’ or ‘DK/NS’.  INTERVIEWER: IF PERSON IS UNDER 2 YEARS END 
INTERVIEW OTHERWISE CONTINUE TO SECTION 11 

 

Q10.5b: Where was it registered? 
 
This question seeks to capture where N’s birth was registered.  Note that the first four 
options are specific to Belize.  Therefore, if the birth was registered at any of these places 
abroad, you should shade the bubble beside abroad. 
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Section 11: Education (For persons 2 years and over) 

The purpose of this section is to provide information about the level of academic schooling 
and training in Belize’s population. It will provide information to policy makers and planners 
as to the future needs for schools, colleges and universities and training schools. 
Information will allow an evaluation of the general integrity of the administrative data from 
the Ministry of Education. 
 

Q11.1: Are you/Is N currently attending formal school, whether full-time or part-time? 
    

This question is straightforward.  Students in formal institutions most often attend 
school full-time, however, some secondary and tertiary level institutions do offer 
part-time courses. 
 
For this question, “school” refers to formal schools such as primary and secondary 
schools, sixth-form and other post-secondary institutions as well as universities.  
However, “school” also includes correspondence courses, and distance learning via 
the internet, as long as the respondent is working towards some certification. 
Vocational schools are not considered formal schools. 
 
Ensure that the response is “Yes” if the individual is temporarily not attending school 
due vacation, holiday, illness, industrial dispute, weather or similar conditions.  Note 
the skip instruction if the response is ‘No’ or ‘DK/NS’. 

 

Q11.2a: In what school level and class are you/is N presently?          
 

This question will provide information on present enrollment at each class and 
school level. “Class” refers to the standard or form in which the person is enrolled 
presently. Note the skip instruction if the person is at the Associates level or 
higher. 
 
In the cases where a person was educated abroad and his/her response to 
questions 11.2a or 11.2b does not directly match the options provided, the 
interviewer should record the response under “other” and specify the country 
where the education was received. (e.g. Grade 6 – Nicaragua). 

 

Q11.2b: What was the highest school level and class you have/N has completed? 
       

This question provides important Census information concerning educational 
attainment in a country. If the person to whom the questionnaire relates has 
never earned a certificate, diploma or degree, shade the bubble corresponding to 
‘None’. The responses here can include certificate, diplomas, or degrees obtained 
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through correspondence courses including the Internet and through distance 
learning so long as the end result is one of the categories stated as options in this 
question.  

 
Q11.3: What is/was your/N’s field of education or programme of study? 
 

Note that this question only applies to persons at the Associate Degree’s level or 
higher.  Some examples of ‘field of education’ include Business Administration, 
Information Technology, Biology etc. 
 

Section 12- Access to the Internet (For persons 5 years and over) 

Access to and the use of the Internet is rapidly expanding in all countries. This is resulting in 
significant changes in communication practices, social customs, personal habits and 
economic development.  The questions cover a period of the last three months i.e. February 
to April 2010. 

 

Q12.1: Have you/Has N used the Internet within the past three (3) months?  
     

If the response is ‘Yes’, continue with the next question.  If the response is ‘No’ or 
‘DK/NS’ and the person to whom the questions apply is 14 years or older, then go to 
the next section; however, if the response is ‘No’ or ‘DK/NS’ and the person is less 
than 14 years old, end the interview for that person.   

 

Q12.2: What kind of equipment/device did you/N use to access the Internet in the past 
three (3) months? 

    
This question will provide information on how the population accesses the internet.  
Mobile devices include cell phones and personal digital assistants (PDA). 

  

Q12.3: Where did you/N use the Internet in the past (3) months? 
       

This question is to determine where the respondent actually used the internet.  A 
“Home” response indicates that there is a personal computer in the respondent’s 
home that has internet access.  
 
In question 12.3, “community Internet access facility” refers to a public places such 
as libraries and community centers that offer free Internet access. 
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If the person to whom the questionnaire applies is 14 or older, then continue with 
next section.  However, if the person is less than 14, end the interview for that 
person. 
 

Section 13- Training (For persons 14 years and over) 

Responses to the training questions will provide useful information to employers and 
industries that need trained individuals to operate equipment, machinery or have 
administrative, clerical or professional skills used in an office environment. All these 
questions are directed at persons 14 years and over. 

 

Q13.1: Apart from your formal education, have you/has (N) ever completed any training 
for a specific job or occupation? 

            
The training must be for a specific occupation or profession and can have a practical 
component as in the case of apprenticeships or on-the-job training. 
 
A “no” response should be recorded for persons who are presently in a vocational 
institution and have not completed any previous training.  
 
If the respondent has pursued more than one training course, interviewer should   
refer to the most recent one completed when asking questions 13.2 and 13.3.  As in 
the case of question 11.3 (field of education), responses to question 13.3 should be 
very specific. (e.g. auto mechanic, plumber, welder, bicycle repairer) 
 

Note the skip instruction if the response is ‘No’ or ‘DK/NS’. 
 

 

Q13.2: Referring to the most recent training completed, how was it received? 
       

This question identifies the most common means by which such training was 
received, giving an indication of the types of training. Answer only the main 
method that was used.  The definitions for the categories are as follows: 
 
Correspondence course - this is private study.  It applies if the training was acquired 
only through books such as teach- yourself manuals or courses provided by 
correspondence, that is, through the post from an institution.  This person will not 
have gotten training by attending any formal classes. 
 
On the job - this type of training is what may be regarded as “do-and-learn” 
training. It takes the form of a short course with some tutoring offered at the place 
of employment to acquire a special skill. 
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Apprenticeship - an apprenticeship is also “do-and-learn” training but differs from 
on-the-job training in that there is no actual course offered.  The person learns 
simply through practice while engaging in the normal work routine. 
 

Institution - institutions include commercial schools /secretarial colleges, 
vocational or trade schools, technical institutes or other established bodies that 
provide specialized training outside of the conventional school system. 

Workshop or Seminar - short training courses other than those already covered 
above.  These would include courses that last as little as one day or several weeks, 
and may be organized by any person or entity including a club, association or other 
special interest group (on a subject or an issue of concern to them).  Commercial 
establishments marketing a new product may also use workshops to train persons 
in the use of such product. 

 

Distance Learning - It is similar to the correspondence course where training is 
acquired through private study.  In this case however, the course material is 
supplied over the Internet rather than through the post. 

 

Other (specify) __________ - Any source of adult training not included in the 
categories above.  Do not specify the type of training on the line provided. 

 

DK/NS - Use only as a last resort. 
 

Q13.3: For what job or occupation were you/was N trained? 
      

This question will provide some indication of the types of skills being acquired by 
persons receiving training as mentioned above. 
 
Write the occupation for which the person was trained on the line provided.  The 
shaded boxes should be left blank as these will be filled in by the coders. 

 

Section 14: Economic Activity (For persons 14 years and over) 

The following series of questions on Economic Activity are designed to classify all individuals 
14 years and over in the country into three mutually exclusive categories, namely, 
employed or unemployed, and those not in the labour force. The data provides valuable 
socio-economic information related to the individual’s labour market status that is used by 
policy makers to make decisions regarding the management of the economy and by 
investors to assess the supply of labour. 
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Q14.1: Last week, did you/N do any work for pay, profit or family gain for at least 1 hour? 
    

This question will be used to classify persons who were employed during the 
calendar week (i.e. Sunday to Saturday) preceding the week of enumeration, as well 
as persons who were unemployed or out of the labour force during the same period.  
Follow the skip pattern carefully in this question; otherwise the respondent will 
respond to questions that are inconsistent with his/her labour force status.  The 
terms job, work and employment can often be used interchangeably to ascertain an 
individual’s status. If the respondent had a job and worked, or had a job but did not 
work, it means that he/she was engaged in the production of goods and services 
over the specified reference period. 

 
Usually, work entails the receipt of a wage/salary or some other form of payment 
such as commissions for sales.  There are several types of activities considered as 
‘work’ however, including some which do not attract payment.  Essentially, a 
respondent worked if he/she was given some form of compensation, whether 
monetary or in kind, for the effort put forth. 

 
Examples of activities defined as ‘work’ 

• Selling newspapers, cigarettes or lottery vending; roadside washing of cars 
windshields for tips or payment. 
 

• Managing business or farm although not directly involved in production of output 
 

• Preparatory activities for future operation: For example, a fisherman who was 
repairing nets for future outings or a businessman buying or installing equipment 
and ordering supplies in preparation for opening of business. 
 

• Unpaid work in an economic enterprise operated by a relative living in the same 
household or work in the household enterprise without pay but with a share in the 
earnings be it cash or kind.  Exclude unpaid ‘family worker’ who was not at work 
during the reference period. 

 

• Outsourcing, i.e. the practice in some types of business activity, where all or part of 
production is allocated to individuals or households who carry out this work at home 
and receive payment on a piece rate system. 

 

• Apprenticeship, but only if the training is related to production and regardless of 
whether pay is received or not. 

 

• Paid domestic services, including baby-sitting and the teaching of children in their 
homes for payment in the form of cash or kind (e.g. boarding, lodging etc.). 
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• Production for own or household consumption (e.g. backyard vegetable production) 
but only if the majority of the production is for the individual’s or household’s 
subsistence.  Also the construction or major renovation of own house (not minor 
repairs).  

 

• Lay-offs or no-pay leave, i.e. where a person’s activity or contract of employment is 
suspended for a specified or unspecified period, at the end of which the person has 
a recognized right or expectation to return to work. The important consideration is 
that there is still a job attachment. 
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Examples of activities ‘not defined as work’ 

• Work done without pay for a household or family member who does not own a farm 
or business but who is himself/herself a salaried employee.  For instance typing 
done for a spouse who is an employee of Government or private employee e.g. 
typing done for a senior public servant by his spouse. 
 

• Unpaid home activities such as child care, cutting lawn or painting the house. 
 

• Training or apprenticeship, which is unrelated to the production activities of the 
enterprise, even if a stipend is paid. 

 

• Volunteer work for organizations such as hospitals, PTAs or unpaid community 
service. 

 

• Investment in a business but not contributing to its management or operations e.g. 
holding shares and stocks.     

 

Q14.2: Last week, did you/N do any of the following activities for pay, profit or family gain 
for at   least one hour? 

                
You will further probe to determine whether or not the person did any work during 
the reference week by reading a list of economic activities that are commonly left 
unreported in surveys and censuses. The person does not need to do any of the 
activities on a regular basis.  As long as he/she replies ‘Yes’ to any one of the 
examples, it means the person did work for at least one hour and is therefore 
considered employed.  
 
Included here are all types of fruit and food vendors.  It includes those who sell from 
home, prepare the food at home and sell door-to-door, in stalls, at bus stops, etc.; 
delivery persons who carry a person’s groceries to a car, or use mechanical (bicycle 
cart) means to transport goods, those who “catch-and-kill”, and 
hairdressers/barbers. 

  

Q14.3: Last week, did you/N have a job, business or farm from which you were/N was 
temporarily absent?  

   
Persons who have a formal job attachment but were away from their job for a valid 
reason such as vacation, illness or industrial action are considered employed; 
especially if they are receiving a salary or wage. 
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Q14.4: If you/N had been offered a job or the opportunity to start a business during the 
last two weeks, what would have prevented you/N from taking up that offer? 

                
This question is asked of all persons who did not have a job during the reference 
week. Some possible reasons are listed as follows: 
 
Nothing 
Select this option if the person would have been willing to work if offered a job 
during the reference period. 
School 
This section on economic activity is filled in for persons as young as 14 years old, but 
many older people are still attending school.  These include some older adults who 
leave the workforce to pursue their education full-time. 
 
Home duties 
This applies to persons who prefer not to seek paid employment and instead stay at 
home and care for themselves and their families. 
 
Retirement 
These are persons who, for all intents and purposes, have left the workforce 
permanently whether it is due to age, illness or some other reason. 
 
Other  
Shade the bubble corresponding to this response and record the reason given by the 
respondent if it differs from the stated options above. 
 
DK/NS 
Don’t Know/Not Stated.  Use as a last resort. 

 

Q14.5: Last week, how many jobs or businesses did you/N have? 
 

This is a straightforward question which asks the respondent how many jobs or 
enterprises they worked during the reference week. This question should always 
have an answer, and the minimum value permissible is one. 
 
For the purposes of question 14.5, the number of jobs would be equal to the 
number of employers they had during the week, regardless of the duration of the 
employment; add 1 if they worked on their own account at anytime during the 
week. Note that if they were hired by the same person/entity on two or more 
occasions during the same week, such occurrence would still be counted as one job. 
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Q14.6: What category of worker are you/is N in your/N’s main job? 
       

“Paid workers” are those who have received some form of monetary compensation 
for the work performed. The categories identified on the questionnaire are defined 
as follows: 
 
Own business/self-employed with paid help 
A person who operates his or her own economic enterprise or engages 
independently in business or trade, and hires one or more employees who are paid 
in cash or in kind. 
 
Own business/self-employed without paid help 
This person operates his/her own economic enterprise or engages independently in 
business or trade, and hires no one that he/she pays in cash or kind. 
 
Paid employee – Government 
This is a person who works for the Government of Belize (either central or local) and 
receives a wage or salary. Note that persons who tender their service to the 
government, such as school bus operators and contractors hired for specific projects 
under tender, are self-employed and not government employees.    
 
Paid employee – Quasi Government 
Examples for quasi government institutions are the Development Finance 
Corporation (DFC), Central Bank of Belize, Social Security Board, Karl Heusner 
Memorial Hospital (KHMH), Statistical Institute of Belize (SIB), BELTRAIDE, Belize 
Ports Authority, Belize Airports Authority, Border Management Agency and Belize 
Tourism Board (BTB). 

 
Paid Employee – Private/NGO 
Person employed by a private business or non-government organization and 
receives payment in the form of a wage, salary, commission, piece rate or in kind. 
 
Paid Employee – Foreign embassy/International Organisation 
This category mostly covers local employees of foreign embassies, consulates and 
international organizations such as the United Nations organizations (UNICEF, 
UNFPA, PAHO, UNDP), IDB, Caribbean Climate Change Center. 
 
Unpaid family worker 
A person who works for relatives in a business or farm, which is run for profit but 
who receives no payment in cash.   
 
DK/NS 
Don’t Know/Not Stated.  Used as a last resort. 
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Q14.7a: What is your/N’s job title in your/N’s main job? 
        

This question asks for details of the job held by persons who worked at least one 
hour in the week preceding the Census.  Where a person has done more than one 
job, this question relates to the main job, which in general, will be the one the 
person spends the most time at.   
 
It is absolutely important that detailed information is captured on occupation for   
proper coding. Avoid vague and ambiguous terms such as clerk, cleaner, farmer, 
labourer, etc. Data entry clerk, accounts clerk, office cleaner, hotel cleaner, 
vegetable farmer, citrus farmer are much preferable responses.  
 

Q14.7b: Give a brief description of the main duties performed: 
              

Probe for a description of the main duties performed since vague terms such as 
agent, apprentice, attendant, clerk, proprietor and salesman are insufficient and 
will not be accepted – they must be very specific.   
  
For example: 

- a bank clerk or accounts clerk rather than just a clerk 
- a primary school teacher rather than just teacher  
- a bus driver rather than just a driver 

 
Leave the shaded boxes blank as these will be filled in by the coders. 

 

Q14.8a: What is the name of the establishment in which you/N work in your/N’s main 
job? 

         
Obtain the name of the establishment.  In the case of persons employed by the 
Local or Central Government, write the office, or department in which they are 
employed. If the establishment does not have an official name record the name of 
the employer (e.g. Tom Jones). 

 

Q14.8b: Give a brief description of the main economic activity carried out there; i.e. type 
of goods and/or services provided:         

 
This question looks at the type of economic activity that is carried out at the main 
job where the person is employed.  Essentially, the question seek to obtain the 
main goods and services produced 
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If there is more than one economic activity being carried out, for example, 
manufacturing and transportation of finished products, specify the main business 
as determined by the greatest monetary value of the good or service produced.  
Leave the shaded boxes blank as these will be filled in by the coders. 

 

Q14.8c: In what district and city, town or village is the establishment located? 
         

Q14.9: How many hours did you/N work in all jobs last week? 
       

What is required is the total number of hours worked.  Exclude all absences from 
work whether paid or unpaid and include all over-time, all hours worked at a second 
job, or at any other job(s) done during the reference week.  Record the total hours in 
the boxes provided and shade the corresponding bubble. 
 

Q14.10: Last month, in which category on this flashcard did your/N’s total income from 
employment or business fall? 

   
This is a very delicate question since many individuals are reluctant to reveal their 
income. If a person refuses, reassure him/her that the information will not be 
disclosed at the individual level; neither will it be passed over to any other 
government department or organization. 
 
This question collects information on income received from the respondent’s main 
job, making it possible to generate an overall employment income distribution. 
When cross referenced with items such as occupation, industry and other 
population data, policy-makers are able to gain a clearer understanding of various 
socio-economic issues. Examples include relationships between remuneration and 
education, age, household composition, and housing types. 
 
What is required for salaried or wage workers is the total income from work, 
including allowances, before any deductions for income tax, social security or for 
any other purpose in the last pay period. For self-employed persons, the net 
income is required (total income less salaries and business operating expenses). 
Use the Income Flash Card supplied and enter the income level category in the box 
provided.   

 
14.11a: Did you/N receive any cash or goods from family/friends abroad during the period 

May 2009 to April 2010? 
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This question seeks to find out if the respondent received remittances from family 
and/or friends abroad. 

 

14.11b: What was the total value of the cash and goods that you/N received during that 
period? 

        
Present your income flash card for the respondent to select a category which will 
indicate the amount of money received from family and/or friends abroad. In the 
case of goods received, they should be assessed at local market value. 

 

Section 15: Marital and Union Status (For persons 15 years and over) 

Responses to the questions in this section will provide information on the structure and 
composition of family units and other living arrangements in the country.  Information on 
marital status is used in social studies since it is associated with such factors as educational 
attainment, occupation and fertility. Marital status is also essential in assigning the correct 
household and family composition codes. 

 

Q15.1: What is your/N’s present marital status? 
       

   The categories are as follows: 
 

Never Married 
Applies to persons who have never married or whose only marriage has been 
annulled. 
 
Married 
Refers to a married person regardless of whether his or her spouse is living in the 
household, unless they are legally separated. Married usually means having 
participated in a formal, legal ceremony for which a marriage certificate was 
provided. 

 
Divorced 
Applies to persons who are legally divorced because they no longer want to live 
together AND have obtained a divorce. 
   
Widowed 
Applies to a person whose spouse has died, and the person has not remarried. 
 
Legally separated 
Refers to married persons who have been deserted or who have parted because 
they no longer want to live together but have not obtained a divorce. 
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DK/NS 
Don’t Know/Not Stated. Used as a last resort. 

 

Q15.2: Which of the following best describes your/N’s present union status? [READ 
OPTIONS    ALOUD] 

       
This question indicates the types of relationships, or union status in which persons 
15 years and over are presently engaged. It is important to note that all unions 
mentioned in this question relate to the person’s status with their current partner. 
The enumerator must read the list of options in order for the respondent to select 
the best answer. The categories are as follows: 
 
Married and living with spouse 
A person who is legally married is a person whose marriage is formally registered in 
accordance with the law. For the purposes of the Census, the person must be living 
with his/her present spouse. It does not matter whether he/she had a previous 
marriage. 
 
Common law relationship 
In this instance the person is living with a partner but is not legally married to that 
partner. However, the person may have been previously married but is now 
divorced or separated from that partner. Remember, what is required is the status 
with their current partner. 
 
Visiting partner 
In this case the person may be the visiting partner or the partner being visited. 
What is being recorded is the type of relationship, and refers in fact to a sexual 
relationship, not a platonic one, in which the partners live in separate households 
but maintain a steady relationship. 

 
Not in a union 
Here the person is neither living with a partner, nor having a visiting partner 
relationship.  (Could be divorced, widowed, legally separated AND not in a union). 
 
DK/NS 
Don’t Know/Not Stated. Used as a last resort. 

  

Q15.3: Have you/Has N ever been in a common-law or visiting partner relationship 
before? 
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This question is aimed at those persons who have never been married and are 
currently not in any type of union. 
 

Q15.4: How old were you/was N when you were/N was in either a marriage, visiting 
partner, or common-law relationship for the very first time? 

                
Record age at last birthday prior to being in a relationship. If the respondent does 
not remember the age, ask the person to estimate the age of first marriage or in a 
union. 
 
Note the interviewer’s instruction to end the interview if the person to whom this 
questionnaire applies is male since the next section applies to females 15 to 49 
years only. 

 

Section 16: Fertility (For females 15 to 49 years) 

Fertility data is important to collect and analyze as it indicates the actual reproductive 
performance of a population.  Accurate information on fertility patterns are essential 
ingredients in the calculation of population projections that are needed for planning for 
future government services. 

 
Many women may consider these questions as sensitive and the answers to be private. 
They may not like to provide this kind of information in the presence of other persons, 
sometimes even including their spouse. For all questions in the fertility section, it is 
therefore particularly important that the enumerator should attempt, if possible, to ask 
these questions in a face-to-face interview with the female respondents. Another reason 
for this is that females who have undergone the birth event are in the best position to 
correctly report their own fertility history.  

 

Q16.1a: How many live-born children have you/has N ever had? 
         

Live birth occurs when the infant shows some sign of life (breathing, movement, 
crying) at birth. For this question, count all live births that the woman has ever 
had; including babies who died (even shortly after birth) or who no longer live with 
her.  Exclude miscarriages and stillbirths (a birth at which the baby showed no sign 
of life). If there is any doubt about whether a birth was a stillbirth, do not count 
that birth among the babies a woman has ever had. 
 
Write in the total in the boxes provided and shade the corresponding bubbles.  
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Q16.1b: How many of your/N’s live-born children are still alive? 
         

Count all live births still alive, including any babies who no longer live with her. Be 
sure to include any children born to this woman during a previous marriage and 
those born out of wedlock. 

 
Q16.2: How old were you/was N when you/she had your/her first live-born child?  

          
Age at first birth is known to be associated with the total number of children which a 
woman will have – the earlier the first birth, the greater the total number of births 
likely. Record the mother’s age at her last birthday when the first live child was born. 
Note that if the mother only had one live born child then her age at first birth and 
last birth would be the same; hence no need to ask 16.3.   

         

Q16.3: How old were you/was N when you/she had your/her last live-born child? 
              

Similarly, age at last (most recent) birth gives an indirect indication of whether the 
woman is likely to produce any more children. Record the mother’s age at her last 
birthday when the last live child was born. 

 

Q16.4a: How many live births did you/N have during the period May 2009 to April 2010?  
      

This question will provide an indicator of recent fertility levels. Ensure that only 
live births are counted. Note the skip instruction to end the interview if the person 
did not have any live born children within the past 12 months. 

  
Q16.4b: How many of your/N’s children who were born during that period have died?                   

 
Indicate whether any of the children born in the last 12 months have died. If none, 
end interview for this person. 

 

Q16.c: What was the sex and age of these children? 
        

   This question will provide an up-to-date measure of infant mortality. Show how 
many males and females, that were born to the person to whom the questionnaire 
relates, have died under age one in the last 12 months.  
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FORMS 
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Census Documents/Forms 
 
The Enumerator should become conversant with the following documents, each of 
which will be used at some point throughout the Census: 
 
1. Census Introduction Document 
2. Refusal Letter  
3. Census Questionnaire 
4. Income Flash Card 
5. Economic Activity Flash Card 
6. Call Back Form 
7. Visitation Record 
8. Enumerator Document Control Form 

 

 

1. The Census Introduction Document 
This document should be presented to the householder who requires verification that 
the Enumerator is in fact legitimate in his/her request for an interview.  It provides a 
brief description of the basis of the census and the purpose for which it is being carried 
out, as well as assurances that confidentiality will be maintained. 
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Figure A.1: Census Introduction Document 
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2. The Refusal Letter 

This is to be implemented only as a last resort, whenever a householder refuses to be 
interviewed.  The refusal letter explains the legal obligation to participate in the census, 
and the relevant consequences for refusing to do so.  In the interest of good data 
quality, if a householder should refuse to participate, he/she should be visited by the 
Field Supervisor, Zone Supervisor, District Supervisor, and so on, as it is preferred to 
have each individual participate willingly, rather than because he/she feels threatened.   
 

 
Figure A.2:  The Refusal Letter  
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3. The Questionnaire 

This is the data collection instrument for Census 2010.  The Enumerator will follow this 
document precisely in conducting the interview with household members, asking the 
questions in the exact form and order as they appear.  Fine attention must be paid to 
the special skip instructions placed on the questionnaire for the purpose of guiding the 
Enumerator.  This is discussed in further details after Chapter 5 of this Enumerator’s 
Manual.  See Sample Questionnaire in your Training Package. 
 
4. The Income Flash Card 

The Income Flashcard consists of a list of categories of income ranges by different 
payment periods.  This serves to increase the accuracy of income data, whereby 
respondents might indicate which income category they fall in, if they do not wish to 
report the exact amount they earn.  This document should be utilized in Section 14 of 
the questionnaire. 
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Figure A.3:  Income Flash Card 

5. The Economic Activity Flashcard 

This document contains a list of activities, which, if carried out in return for payment, is considered as economic activities (employment).  
This should be used in the completion of Section 14 of the questionnaire, to help the respondent correctly determine whether he/she had 
been employed in the week preceding the enumeration. 
 

ECONOMIC ACTIVITY FLASH CARD 
 
 

Sell food/pastries/sweets from home or snacks at 
market/bus stop/school 
 

Cleaning yard/cutting grass 
 

Cleaning offices 
 

Babysitting  
 

Sewing for pay 
 

Subsistence farming 
 

Washing, ironing and cleaning clothes 
 

Nurse's aide 
 

Car washing 
 

Barbering/hairdressing/ braiding 
 

Bicycle cart deliveries 
 

Drive taxi 
 

Any other activity for pay, profit or family gain 
 

Sell craft items 
 

Basket weaving 
 

 

 Figure A.4:  Economic Activity Flash Card 

 

 

 

 

 

 

DO N
OT C

OPY



 

113 

 

6. The Callback Form  

This is to be used in the event the Enumerator calls at a dwelling and the 
householder is away.  It indicates the purpose of the visit, and gives a date and 
time when the enumerator will return. 
 

 
Figure A.6:  Call-back Form (English Version) 

 

 

  

 

 

 
 

 

 

BELIZE 2010 POPULATION AND HOUSING CENSUS 

May 2010 

REQUEST FOR APPOINTMENT 
 

_______________________________ _________________________________________ 
(Name)     (Address) 

The Census Interviewer in your area, Mr./Ms./Mrs. ___________________________________ will visit you on 

_____________________ at __________________ a.m./p.m.  He/She will ask you some questions about yourself and the 

members in your household.  A Census is the registering of a nation’s people and their pertinent demographic, economic, and 

social data.  It is the only source of information from which a complete, reliable picture of the population at a specified time 

can be drawn.  The information gathered will help us to formulate realistic social and economic policies and plans for the 

country, as well as for administrative purposes.  I will be grateful if you would try to be at home at this time and give the 

necessary information. 
 

Thanking you, 

 

_________________________________ 

CENSUS OFFICER 

 

 

 

S T A T I S T I C A L  I N S T I T U T E  O F  B E L I Z E  
1 9 0 2  C O N S T I T U T I O N  D R I V E .  •  B E L M O P A N  •  B E L I Z E  C . A .  

P H O N E :  5 0 1 - 8 2 2 - 2 2 0 7 / 5 0 1 - 8 2 2 - 2 3 5 2  •  F A X :  5 0 1 - 8 2 2 - 3 2 0 6  

E - M A I L :  I N F O @ S T A T I S T I C S B E L I Z E . O R G . B Z  

W E B  P A G E :  W W W . S T A T I S T I C S B E L I Z E . O R G . B Z  

 

Corozal: 501-422-3277 • Orange Walk: 501-322-2996 • Belize: 501-222-4276 • Cayo: 501-824-3015 • Stann Creek: 501-522-2986 • Toledo: 501-722-2328 

The Statistical Institute of Belize is committed to provide, with the highest degree of integrity and with strict adherence to professional 
standards, accurate, reliable and timely statistical information to facilitate effective policy and decision-making. 
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FigureA.6b:  The Call Back Form (Spanish) 

 

 
7. The Visitation Record 

The VR is used to record the number and description of each building, dwelling 
unit and household that makes up the enumeration district.  The instructions for 
completing this form are discussed in detail in Chapter 5 of this Enumerators’ 
Manual.  See Sample in Chapter 5. 
 

  

 

 

 
 

 
CENSO DE POBLACION Y VIVIENDA DE BELICE 2010 

Mayo 2010 

SOLICITUD DE CITA 
 

_______________________________ _________________________________________ 
(Nombre)                                   (Direccion) 

El entrevistador de el Censo en su zona, Sr./Srta./Sra. ___________________________________ le visitará el día 

_____________________ a las __________________ a.m./p.m.  Él/Ella le hará algunas preguntas sobre usted y los  

miembros de su hogar.  Un Censo es el registro de las personas de una nación y sus datos pertinentes demográficos, 

económicos, y sociales.  Es la única fuente de información de la cual una representación completa y fiable de la población en 

un momento determinado se puede extraer.  La información coleccionada nos ayudará a formular pólizas y planes realistas 

en materia social y económica para el país, así como, para fines administrativos.  Estaré agradecido/a si se trata de estar 

en casa a este momento y proveer la información necesaria. 
 

En Agradecimiento, 

 

_________________________________ 

CENSUS OFFICER 

 

 

 

S T A T I S T I C A L  I N S T I T U T E  O F  B E L I Z E  
1 9 0 2  C O N S T I T U T I O N  D R I V E .  •  B E L M O P A N  •  B E L I Z E  C . A .  

P H O N E :  5 0 1 - 8 2 2 - 2 2 0 7 / 5 0 1 - 8 2 2 - 2 3 5 2  •  F A X :  5 0 1 - 8 2 2 - 3 2 0 6  

E - M A I L :  I N F O @ S T A T I S T I C S B E L I Z E . O R G . B Z  

W E B  P A G E :  W W W . S T A T I S T I C S B E L I Z E . O R G . B Z  

 

Corozal: 501-422-3277 • Orange Walk: 501-322-2996 • Belize: 501-222-4276 • Cayo: 501-824-3015 • Stann Creek: 501-522-2986 • Toledo: 501-722-2328 

The Statistical Institute of Belize is committed to provide, with the highest degree of integrity and with strict adherence to professional 
standards, accurate, reliable and timely statistical information to facilitate effective policy and decision-making. 
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8. The Enumerator Document Control Form 

The Enumerator Document Control Form serves as an account of questionnaires 
received and returned by the Enumerator.  The form should be pre-printed with 
the barcode numbers by the District Office in duplicate, one given to the 
Enumerator with his/her questionnaires and the other retained by the Field 
Supervisor.  
 
Tasks 1 through 5 are to be completed by the enumerator, while tasks 6 and 7 
should be completed by the Field Supervisor. This should be done on both the 
Enumerator’s and the Field Supervisor’s copy. 
 
1. Record appropriate District Name 

2. Record appropriate Urban/Rural number 

3. Record appropriate ED number 

4. Record Household number for each individual questionnaire returned. 

5. Record result code for each individual questionnaire 

6. Signature of person receiving the questionnaire (FS) 

7. Record Date received. 

Blank copies of this form should also be made available to the enumerator to 
record questionnaires that have been returned to the field at any stage of the 
verification process. 
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Figure A.8:  Enumerators' Control Form 

 
 

BELIZE POPULATION AND HOUSING CENSUS 2010

DISTRICT :

URBAN/RURAL :

ED:

Total No. of Questionnaires:

Barcode No. HH No. Result Code FS Sign Received/Date

(Col 1) (Col 2) (Col 3) (Col 4)

Enumerator: Name:

Signature:

Date:

Tasks 1 through 5 to be completed by Enumerator.  Tasks 6 and 7 to be completed by Receiving Officer
1. Record appropriate District Name. 5. Record Result Code for each individual Questionnaire received.

2. Record appropriate Urban/Rural number. 6. Signature of person receiving the questionnaires.

3. Record appropriate ED. Number. 7. Record date received.

4. Record Household Number for each individual Questionnaire returned.

          ENUMERATOR DOCUMENT CONTROL FORM

Instructions: Field Supervisor and Enumerator each keep a copy
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